SAMPLE ONLY

AGENCY LETTERHEAD

Date:
    April 4, 2005



To:
    Department of the Treasury


    Financial Management Service

    Kansas City Financial Center

    4241 NE 34th Street

    Kansas City, MO  64117

From:
    John D. Doe


    Director

Subject:    Approving Official Self-delegation.

In accordance with the authority vested in me as Director, Office of Personnel Management, Washington, DC, I hereby self-designate myself as Approving Official.  As head of agency, I reserve the right to relegate this authority.  

The following Agency Location Code is applicable:  2018 1001.

If you should have any questions, please contact Jane D. Doe, at (816) 414-2340.







----- / S / -----

John D. Doe

Director
