FedDebt Online Functionality
Manually Entering Payments

1. Access the Internet

2. Enter FedDebt Production URL: https://feddebt.fms.treas.gov/FedDebtWeb

3. Onthe FMS Enterprise Single Sign On screen enter the following:
a. UserID
b. Password

{= FMS Enterprise Single Sign On Log In - Windows Internet Explorer

%ﬂ - ‘g, https:{{ssolagind. fms.treas, govjessofsmfmsloginesso . Fec? TYPE=335544338REALMOID=06-bd3bb4fd-2682-1023-b7b; V| ) \EHZl |GUDg|E ||}-‘l -

: File Edit Wiew Favorkes Tools Help

e bt IgFMS Entsrprise Single Sign On Log In ] - g v [iPage -~ () Tools +

Change Password | Forgot your Password? | Forgot your User 1d? | Register |

Enterprise Single Sign On

Log In To: httpsi//feddebt.fms.treas.gov/FedDebtWeb/

Select an authentication method and enter your credentials

Log In using your FMS:

To log in using your FMS Single Sign On User ID and Password, please enter your User ID and Password.

User ID: |AgencyUser0l
RN e
SecurlD Token
Sscurl® Taken (=)

Forgot your User 1d?
Eorgot your Password?

(s;o User ID and Password b

[ EKI Certificate

You have accessed a United States Government computer. Unauthorized use of this computer is a violation of federal law and may subject

WARNING you to civil and criminal penalties. This computer and the automated systems. which run on it, are monitored. Individuals are not guaranteed

WARNING privacy while using government computers and should, therefora, not expect [t. Communications made using this systam may be disclosed
as allowed by federal lav.

WARNING

' Trusted sites 100w v

Note: FedDebt Role dictates functionality capability. See FedDebt Role Information.

4. Select“Log In”
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5. You will be directed to the Privacy Statement page.

- Privacy statement agreement

This aystem may contain Government inlermation which ia reatricted to authorized users ONLY.
Unauthorized use, access, r or
herain or in transmit to/from this system consth
Section 1030, and may subject the individual te criminal and civil panalties pursuant to Title 26,
United States Code, Section 552a (the Privacy Act). This system and equipment are subject to
monltoring to ensure proper pedormance of applicable securlty features or procedures. Such
maonitering may result in the and of all datn bel
i i . ar stored in this system by a user. If monitoring reveals
ikl i of eriminal i such cer may be provided to Law Enforcoment
Parsannal.

ANYOHNE USING THIS SYSTEM EXPRESSLY CONSENTS TO SUCH MONITORING.

REMINDER: Pursuant to the Certilication Agreement signed by each Creditor Agency, any person
a. changing or updating debt records via this system s cortifying pursuant to 31 L.
31 U.5.C. 37204, 5 U.5.C. 5514, and 28 U.5.C. 1746, that the Information the person Inputs

about the debt and/or deblor is true and correct to the best of their knowledge.

agrea disagres I

)
one %4 Local intranet F100% T =
4 ”
6. Select “agree
7. You will be directed to the FedDebt: menu page.
8. Select Financial transactions under the Financial processing heading.
Note: The Creditor Agency Financial Supervisor role is the only agency user
who can perform this function.
o
FedDebt:
Department of the Treasury
Financial Management Service
Specific function
Relzsse: 04.12.01 Bassline: FDPR2_02.10.10.1248 Debt. debtor, or case
Financial transaction
Add or maintain a debt
Edit a debt, debtor or case
AWG processing We are committed to making electronic
View overdue hearings and information technology accessible to
people with disabilities in accordance with
Fi ial Section 508 of the Rehabilitation Act.
'n_ann_a process_lng FedDebt is best viewed at a screen
Financial transactions resolution of 1024 x 768 or higher, using
Case history - balance summary Internet Explorer 5.0+, If you have any
Case history - transaction summary comments or suggestions on how we
Case balance inquiry might further improve the accessibility of
Debt history - balance summary FedDebt. please send email to
Debt history - transaction summary webmaster@fms.treas.gov.
Profiles
Creditor agency
Creditor agency cross-reference
Management reports
Management reports
< i} | *
https: fiFdbir. Fris. reas, goviFedDebtwebifinancialjbatchifinancialBatchesList . do & Internet H 100% -
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9. You will be directed to the Financial batches screen. Select ‘Enter batch’.

Financial processing

Financial batches

* Baton * Trans + Contiol mumber of + Control o+ Curfent numiser of + Current
Select status + Datch ID category * Cwigin entries amount entien

Total number of transactions: 0

Enter batch

| Refresh Exit

Dana & Internet 00w <+ =

10. You will be directed to the Create financial batch screen.

11. Select the type of transaction to be performed from the Transaction category
drop down box.

* Financial processing

=" Create financial batch

* Transaction calegery: PMT - Payment  ~
'Ociginc' )
* Control number of entries: W

a; REV - Reversal
Control dollar amount: [eeou

" indicatees  required fisld.

Create batch | | Cancel

Dene s Lcal intranet | Protected Mode: On v 5% v
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12. Select AGCY — Agency from the Origin drop down box.

4-*' ] hiips, fec et {aijbary tinanciaiSatchestist oo EFIDEY B =

Ele gdit View Fgvorites Jock Help
1 Favorites | 48 FedDebit: Create Financial Batch

B - B - 2 o v page~ Sefen~ Took~ @+

Financial processing

.
= create financial batch
* Transaction calégory pMT - Payment =
"ongin: AGCY - Agency =
* Control number of entries:
* Control dollar ameunt. |23 pg

* indicatics @ hequined fiskd.

Create batch | Cancel

& Local intranet | Protecied Mode: On e A150% -

13. Enter the number of transactions being performed in the Control number of
entries field.

14. Enter the dollar amount of the transaction in the Control dollar amount field.
Note: Only numerical digits are to be used in this field. Using “$” in Control dollar
amount field will result in an error message.

= | b { XY= s

Eile Edit Yiew Favoriws  Took Help
0 Favorites | @9 FeDebt: Croate Financial Batch
T s

Ei o= E) - o - Pege= Saleny+ Tooki= @@=

Financial processing

_ = Create financial batch e

* Transaction category. PMT - Payment =
“Ongin: AGCY - Agency
* Contrel number of entries: [|
* Control dollar amount: (35 oo

* indc hes a8 recuaned feid

Create batch | | Cancel

S Local intranet | Protecied Mode: On faw R150% -

15. Select “Create batch”.

17 Rev 12/2012



FedDebt Online Functionality
Manually Entering Payments

16. You will be directed to the Financial batch entry screen.

httprs/ Teddebt: ppemstrcas.oov/FedDichtived/fimancial/batch/creatieFingndialBaichidn

View Favoiites Tools Help

1 Faortes 6 FegDebt Fivancia Batch Envies L B3 e ey T @
: ' rinancial processing

Financial batch entry

Transaction category PMT Onigin AGCY Baich number: PMT20120402C0000617832 Batch status: Pending
Program: /X201 FDRXZAT

* Gonrol umber of eries; |1 * Gorol dolaramour: 2200
Cument numbes of eniries: 0 Curent dokar amount: $0.00
Rermaining cnries: 1 Remaining dokar amount. $22.00
Sel #Stahs #Type # FodD 10 % Originating transact ’ T #hpp $RPS. 4 User 0
Transaction bype: v | My

MIAPT - Manisal Idented Agency I'ayment
" ndcates a requred e MADPMT - Manual Agency Disputc Payment
Rﬁ}-!;:xn?aynmh Suspenas

Save butch es pending | Refresh | | Cancel

-

LI ‘a1

S Local inranet | Protocted Mode: On Gv Ry v

17. Select the type of transaction from the Transaction type drop down box.

18. Select “Add entry”.
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19. You will be directed to the Create MIAPT transaction screen.

file Edit View Favorites Tools Help

W avorites 9 FedDebt: Create Manual Identified Ag... H
N, . . 4}”

b

« =y
4

7 Financial processing

HOME = HELP  LOGOFF | SEARCH REPORTS

S Create IAPT transaction [

* Payment date: |p3302012 —
* FedDebt Case ID: 20120010014
** Payment Agresment |D:

“indicates & required field. ** enter dats in one of these fields if payment is not being epportioned
** payment agreement id is required for payment agreement payment.

20. Enter the date the debtor made the payment in the Payment date field.
21. Enter the appropriate FedDebt Case ID in the corresponding field.

22. Select “Next”
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23. You will be directed to the Enter manual identified agency payment (MIAPT)
screen.

ﬂj https://feddebt-ppr.fms.reas.gov/FedDebtWeb/financial/transaction/addPayment.do

File Edit View Favorites Tools Help

i\? Favorites [@ FedDebt: Manual Identified Agency P... ’ ‘

L ———

Financial processing

HOME | HELP  LOGOFF  SEARCH  REPORTS

Enter manual identified agency payment (MIAPT)

Origin: AGCY ~ FedDebt case ID: 2012001001A  Payment date: 03/30/2012
Debtor name: Smith, Bobby

Bureau: General Training
Program: FedDebt Accounts Receivable

* Payment amount: 2200

* Instrument type: M

* Instrument number: Bank Check

Certified Check
SF 215 number: |¢ra it Card

Money Qrder
Lockbox D. Other Instrument
Parsonal Check
IFtype is credit card: Wired/EFT
* Credit card type: M

* Authorization number:

*~indicates a required field

(e o] o

24. Enter the amount of the payment in the Payment amount box.
25. Select the method of payment from the Instrument type drop down box.
26.

If the instrument type is a check, enter the check number in the Instrument
number box.

27. Select Save when finished.
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28. You will be directed to the Financial batch entry screen.

29. Select Cancel.

Financial processing

Financial batch entry

Transaction category: PMT  Origin- AGCY Batch number: PMT20101211C0000481504 Batch status: Pending
Program: 01/X201/FDRIXZ1T

* Control number of entries: |1 * Control dollar amount: |5ﬂ'00

Current number of entries: 1 Current dollar amount: $50.00

Remaining entries: 0 Remaining dollar amount: $0.00

Sel 4 Status + Type 4 FedDebt case ID #+ Originatir

ion D 4+ + ion amount 4 App
° Readyto Post  MIAPT 2010001303A M00000000004416501 234567 50.00

Transaction type: ‘ 4 ‘
Remove entry | | Show apportionment detail  Case financial history | | Notes | | Edit transaction
~ indicates a required field
Save batch as pending | | Refresh  Cancel

| 0 Internet

i

[ 1
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30. You will be directed to the Financial Batches screen.

File Edit View Favorites Tools Help

.7 Favorites € FedDebr: Financial Batches List H
T Tl &

Financial processing

HOME HELP LOGOFF SEARCH  REPORTS

Financial batches

4 Baich 4 Trans. 4 Control number of # Control 4 Current number of # Current
Select status 4 Bateh ID category #+ Origin entries amount entries amount
" Pending PMT20120402C0000617834 PMT AGCY 1 22001 2200

Total number of transactions: 1

‘ Enter batch ‘ |Edlt batch ‘ |Remeve batch |

| Save batch as pending | ‘ Approve and process batch ‘

e

Note: The Creditor Agency Financial Supervisor who enters a batch cannot approve the
batch. This is due to a system of checks and balances.

31. Select Exit.
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