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ODbjectives

Explain how to administer various merchant
accounts

Demonstrate how to create and maintain Operator
IDs

Discuss requirements for Rules of Behavior

Demonstrate how to program an MT-280 for various
merchant accounts

Explain merchant operations and procedures
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Definitions

m Merchant - refers to Navy Cash Merchants. They are
accountable officials authorized to use Navy Cash In
official capacity. Examples of merchants are:

— Ship’s Store

- MWR

— Miscellaneous Events

— Private One

— SODN1 CPO Mess Dues

m Operator - Is a person enrolled in Navy Cash and
assigned an operator ID who can then sign-in to a
MT-280 device and use it In retail operations

SAIC PROPRIETARY



Navy Cash Merchants

m Merchants

— Set up for each retail location on the ship as
part of the Initial Implementation process

— Reports at the end of each day confirms receipts
from Sales for the day

— Funds are settled electronically on a daily,
weekly, or monthly basis




Navy Cash Merchants (cont.)

m Navy Cash Merchant Cards
— Must be kept In a safe or secure container when not in use
— Merchant cards not assigned must be in the custody of the
Disbursing Officer
m Merchant Turnover (Relief)

— Merchants (including Disbursing Officer) should ensure
the Merchant Card has zero amounts on closed-loop and
open-loop accounts

— Relieving Official must sign a FS 2888 (if applicable)

— Relieving Official must change the PIN number of the
Merchant Card
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Navy Cash Merchants (cont.)

m Merchant Turnover (Relief)

— DO must change the linked bank account
number to all “9°s™ (enter the number 9, 17
times in the “Bank Account Number™ field)

» By using the Disbursing Application, or
» V1a the Navy Cash Disbursing Website, or
» By sending a request to the CSU by phone or e-mail




Navy Cash Merchants (cont.)

Navy Cash Merchant Listing
LOA Merchants

NAVY DISBURSING
MARINE DISBURSING
GEMNERAL N — FOOD
GENERAL MESS — SURCHARGES
sHIP STORE

IP STORE #1
SHIP STORE #2
BEVERAGE BAR
HANGAR BAY SALES
VENDING STORE ITEMS
VENDING SODA

Private Merchants

MNANMY MWR Generic Private Merchants
MARINE MWR PRIVATE SiX through FIFTEEN generally
POST OFFICE — STAMPS assigned fo large-deck ips only.
POST OFFICE — MONEY ORDERS g
POST OFFICE — METERED MAIL

PRIVATE THREE
PRIVATE FOUR

PRIVATE FOURTEEN
TE SEVEN PRIVATE FIFTEEN
SATE EIGHT

2ND CLASS ASSN
1AIL MANAGER
TAXI MERCHANT (to be used only for taxi
services sef up fo support the ship’s crew) A MWR EUND

Ell:_:;l;lf' ';léT%II'_)U - DN1T C FTD MESS DUES )

ORTH RELIGIOL DN1 \-"W—\RﬁDR 1DUES

(EIATH RELIC:‘-IIZ)l__l_' S DN1T 1STCLASS DUES

DN1T MWR FUND

Transient Merchants

FOREIGN CONCESSIONAIRE
HUSBANDING AGENT
JLLEGE COURSES
LEGE BOO
MISC EVENTS
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Navy Cash Merchants (cont.)

B |OA Merchants

—  Merchants who settle to Line of Accounting
(LOA)

— Receipts from Sales are sent ashore as part of
EQD

—  Sales are held within Navy Cash until EOM

—  Sales are settled to the appropriate LOA through
the DO’s monthly returns




Navy Cash Merchants (cont.)

B PRIVATE Merchants

—  May settle either to bank or open-loop
account

—  Settles Daily (default)
—  Funds settled to open-loop account are available as
soon as EOD Is completed

—  Funds settled to Bank Is not immediately available

for use
» Could take 48 — 72 hours before funds are posted and available
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Navy Cash Merchants (cont.)

m [ransient Merchants

— Used on as-needed basis to pay a vendor or
concessionaire without delay for services or
goods provided

— Settle to the Disbursing Office Merchant open-
loop account on a Daily basis

— Does not settle to Bank

— DO provides Ex-Cash Check or Cash for total
transactions collected by the vendor




Navy Cash Merchants (cont.)

m Transient Merchants refers to the following:

— Husbanding Agent (for Foreign Currency
Exchange)

— Foreign Concessionaire
— College Courses, College Books

— Miscellaneous Events (for Fund-Raising
Events)




Navy Cash Merchants (cont.)

m Generic Private Merchants

— Used to activate a Merchant not specifically
named In the Navy Cash Merchant Listing

» Example: Family Support Group or Cruise Book
Sales

— Set up to Settle Daily to the Merchant’s open-
loop account

— Must be returned to the Disbursing Officer

» Funds in Merchant Card must be zero before
returning




Navy Cash Merchants (cont.)

m Staff, Air Wing, and Squadron Merchants

— Set up to Settle Daily to the Merchant’s open-
loop account

— Must be returned to the Disbursing Office

» Funds in Merchant Card must be zero out before
returning




S Form 2838

m S 2888 — Accountable Official Application
Form for U.S. Department of the Treasury Stored
Value Card (SVC)

— Must be completed and signed by accountable
merchants before being issued a Merchant Card

— DO forwards the original FS 2888 to Treasury Agent

— Maintain copy of completed and signed FS 2888
onboard

» Kept on board ship for 3 years from date of signature




S Form 2888 (cont.)

APPLICATION FORM FOR U.5. DEPARTMENT OF THE TREASURY
ACCOUNTABLE OFFICIAL STORED VALUE CARD (SVC)

™ b Disbunsing o Finan
untabie Cencial Treasury Storsd

. FULL S5H . DATE OF BIRTH
(MDD VYY)

misuse of such funds. | may be rebeved of suw
EXPIRED, LOST, STOLEN, OR DAMAGED CARD

agency &
can.
ADDITIONAL TERMS AND CONDITIONS: By i O = ‘ thy s for s suntabte Cnclal
Treasury SVC - ¢ o 'or it Financial or
Fical Apent. and an electranic Ilr-'D:: =hall e L tof & rtzed me 1o
abtain this Accountable Offcial Treas: bl 1 S naic r crects
| agree s return the Accountabie E tor thie funes, andior
urtable Cficer SWC account
PRIVACY ACT aanEnErn
ORITY: Exccutive =: CFR 210, and 3105 o1
FRINCIFAL PURFOSES: 1-: el Individuats acting in ihe capadiy of Accountabie OMckals i the Treasury 5
eniries to bank and credit union sccounts: and 1o tackitate collection of any celnquent amounts,
ROUTINE USSES: The Infarmaticn on this form may be disciosed as gensrally pemmitied under 3
discicesd cuiside of the U.S. Depariment of the Treasury, Fiscal and Financial Agents Invoived i providi
Defense (DoD) for the purpase of adminkstenng the Treasury SVC programs. in addition
btain this infarmation for the purposeq(s) identified by the Bursaw of the F e
Aggregate data about sransactions captuned both on and off the INS@Ilaton or ship, whether MIOUGN the card's

: o citain autharization o isate detit and credt

DISCLOSURE: Discicsure is .uunr.m o SWC = Wour S5
Become due 1o the govemment as a result of your use of the Treasury

wer, falure o fumish rA:]L-v:-':!eﬂ Informason may prevert you fram paricpating in the Treasury
being requesiec to veelly your idaniify and i faciitais the ool

¥OU 00 N0t prTWse your

BURDEM ESTIMATE STATEMENT
roling B3 the Fapersork Reduction Act of 1885, na persons ans required in respond Io a colisction of Information unles:
Fequinsd bo complets this Information

e, INClUCINg the time fo re structions. searcn existing data soUrces, gather and maknizin
the data neaded. and comolete and review the o

cerring Ihe arcuraty of the fme aslimae and sungEstons for radscng ihs Burden
, 401 14% n DG 20227

1 authorize the U.S. Treasuny's Fiscal or Financial Apent o inftiale debit and cred entries. bo the bank or oredit union ac
roer io i any rea) May make 10 tramser funds Defween e Bank of Crecit Unicn aCcouT and i Treasury

TREASURY
BUREAL OF THE FISCAL SERVICE
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Forwarding of FS 2888

m Ensure each FS 2888 Is signed by accountable
official

m Forward completed FS 2888 to Treasury Agent at
least once every 30 days (separate from other
forms)

m Must be sent via traceable means (contains Pll
Info)

m Send e-mall to Treasury Agent for each package
sent




Forwarding of FS 2888 (cont.)

New mailing address
& new e-mail address

SAIC

Redefining Ingenuity

MEMORANDU

From:
Ship’s Name

IFRB-TCC

Attention: Forms

Phone number for FedEx, UPS, etc. packages)
frb.org

ject: Forwarding Accountable Official Enrollment Forms (2888s) For Scanning And
Archiving

1. This memorandum and email confirm the forwarding of Navy Cash enrollment forms for
accountable official merchant cardholders (FS Form 2888<) to the Navy Cash CSU Scanning
Center .

a. Date Package Was Sent:
b. Number of Enrollment Forms in Package:

¢. Carrier Name:

d. Tracking Information:

2. If you have any questions. please contact me at:
a. Ship's Name:
b. Point of Contact on the Ship:

Phone Number:

Email:
Ver1.4.7.4
A SH &
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Accountable Official Card Limits

Accountable Official Standard Card Limits

CLOSED-LOOP LOAD/DEBIT LIMITS

LARGE DECKS
(CVNSs, LHAs, LHDs)

$50,000

« MWR

e Wardroom Mess—Food

e Navy Disbursing Office
$10,000

e Rest of Accountable Officials

SMALL DECKS
(LPDs, LSDs, LCCs, ASs, CGs, DDGs)

$10,000
e All Accountable Officials

TRANSFER LIMITS BETWEEN CLOSED AND OPEN LOOP

LARGE DECKS
(CVNs, LHAs, LHDs)

$50,000

e MWR

e Wardroom Mess—Food
$5.000

e Rest of Accountable Officials

SMALL DECKS
(LPDs, LSDs, LCCs, ASs, CGs, DDGs)

$10.000

« MWER

¢ Wardroom Mess—Food
$2.500

e Rest of Accountable Officials

SAIC PROPRIETARY
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Standard Navy Cash Merchants List

m [he Disbursing Officer Is required to track:
— Individuals assigned as Accountable Officials

— Accountable Officials who have signed a FS 2888 and
Issued a Navy Cash Merchant Card

m Sample rosters were developed to:

— Show Merchants who have no need for a Navy Cash
card (not required to sign FS 2888)

— Help track Accountable Officials who have been issued
cards and signed a FS 2888

m Updated roster is retained by DO
— Subject to inspection

SAIC PROPRIETARY




Navy Cash Standard Merchants
(CG, DDG, FRG, LPD, LSD, AS)

NAVY CASH STANDARD MERCHANTS — CG, DDG, FFG, LPD, LSD, AS — ACCOUNTABLE OFFICIALS, CARDS, AND ENROLLMENT FORMS
ACCOUNTABLE OFFICIAL (AOQ)

PHONE E-MAIL ADDRESS

LINE OF ACCOUNTING (LOA) MERCHANTS

NAME ON
ACCOUNT

ROUTING
NUMBER

ACCOUNT
NUMBER

AO ENROLLMENT FORM
AND MERCHANT CARD

MERCHANT

NAVY DISBURSING

GENERAL MESS-FOOD
GENERAL MESS-SURCHARGES
SHIP STORE

VENDING SODA

VENDING STORE ITEMS
HANGAR BAY SALES

Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only

Yes. Signed? [ Issued? [
Card not required—not issued
Card not required-not issued
Card not required-not issued
Yes. Signed? [ Issued? [J
Yes. Signed? [] Issued? []
Card not required-not issued

PRIVATE MERCHANTS

NAVY MWR

WARDROOM MESS-FOOD
WARDROOM MESS-DUES
CPO MESS-FOOD

CPO MESS-DUES

15T CLASS ASSN Yes. Signed? [ Issued? [J

Yes. Signed? [ Issued? [J

Yes. Signed? [] Issued? []

Yes. Signed? [] Issued? []

TAXI MERCHANT®

No linked bank/credit union account

Yes. Signed? [] Issued? []

DUTY FUND

No linked bank/credit union account

Yes. Signed? [ Issued? [J

OFFICIAL MAIL MANAGER

Mo linked bank/credit union account

Yes. Signed? [] Issued? []

POST OFFICE-STAMPS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-MONEY ORDERS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-METERED MAIL

Settles to USPS PFO account only

Card not required—not issued

VENDING STAMPS

Settles to USPS PFO account only

Yes. Signed? [ Issued? (]

TRANSIENT MERCHANTS

FOREIGN CONCESSIONAIRE
HUSBANDING AGENT
COLLEGE COURSES
COLLEGE BOCKS
MISCELLANEOUS EVENTS

Settles to Navy Disbursing strip account only
Settles to Navy Disbursing strip account only
Settles to Navy Disbursing strip account only
Settles to Navy Disbursing strip account only
Settles to Navy Disbursing strip account only
GENERIC PRIVATE MERCHANTS

Settles to strip only—bank/credit union not linked Yes. Signed? [] Issued? [J
Settles to strip only—bank/credit union not linked Yes. Signed? [] Issued? []
Settles to strip only—bank/credit union not linked Yes. Signed? [ Issued? [J
Settles to strip only—bank/credit union not linked Yes. Signed? [ Issued? ]
Settles to strip only—bank/credit union not linked Yes. Signed? [] Issued? []

Card not required-not issued
Card not required-not issued
Card not required-not issued
Card not required-not issued
Card not required—not issued

PRIVATE ONE
PRIVATE TWO
PRIVATE THREE
PRIVATE FOUR
PRIVATE FIVE

SAIL.

Redefining Ingenuity

NavyY CASH &

SAIC PROPRIETARY




Navy Cash Standard Merchants
(LHA, LHD, LCC)

NAVY CASH STANDARD MERCHANTS — LHA, LHD, LCC — ACCOUNTABLE OFFICIALS, CARDS, AND ENROLLMENT FORMS
ACCOUNTABLE OFFICIAL (AOQ)

NAME PHONE E-MAIL ADDRESS

LINE OF ACCOUNTING (LOA) MERCHANTS

NAME ON
ACCOUNT

ROUTING
NUMBER

ACCOUNT
NUMBER

AO ENROLLMENT FORM

MERCHANT AND MERCHANT CARD

NAVY DISBURSING

GENERAL MESS-FOOD
GEMERAL MESS-SURCHARGES
SHIP STORE #1

SHIP STORE #2

VENDING SODA

VENDING STORE ITEMS
HANGAR BAY SALES

Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only

Yes. Signed? [ Issued? X

Card not required—not issued

Card not required—not issued

Card not required—not issued

Card not required—not issued
Yes. Signed? [] Issued? []
Yes. Signed? [] Issued? []

Card not required—not issued

PRIVATE MERCHANTS
NAVY MWR Yes. Signed? [ Issued? [
WARDROOM MESS-FOQOD
WARDROOM MESS-DUES
CPO MESS-FOOD

CPO MESS-DUES

FLAG MESS-FOOQD

FLAG MESS-DUES

1ST CLASS ASSN

TAXI MERCHANT

Yes. Signed? [] Issued? []

. Signed? [] Issued? []

. Signed? [ Issued? [J

. Signed? [] lssued? []
. Signed? [ Issued? [J

No linked bank/credit union account

DUTY FUND

No linked bank/credit union account

. Signed? [ Issued? [J

OFFICIAL MAIL MANAGER

Mo linked bank/credit union account

. Signed? [ Issued? [J

POST OFFICE-STAMPS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-MONEY ORDERS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-METERED MAIL

Settles to USPS PFO account only

Card not required—not issued

VENDING STAMPS

TRANSIENT MERCHANTS

Settles to USPS PFO account only

Yes. Signed? [] Issued? []

FOREIGN CONCESSIONAIRE

Settles to Navy Disbursing strip account only Card not required—not issued

HUSBANDING AGENT
COLLEGE COURSES
COLLEGE BOOKS
MISC EVENTS

Settles to Navy Disbursing strip account only Card not required—not issued

Settles to Navy Disbursing strip account only Card not required—not issued

Settles to Navy Disbursing strip account only Card not required—not issued

Settles to Navy Disbursing strip account only Card not required—not issued

SAIC
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Navy Cash Standard Merchants
(LHA, LHD; ILCC) - continued

ACCOUNTABLE OFFICIAL {(AQ
— o s
NAME PHONE E-MAIL ADDRESS C

GENERIC PRIVATE MERCHANTS

PRIVATE ONE | ] ] Setlestostrip only-bank/credit union not linked
PRIVATE TWO | || setlestostrp only-bank/credit union not linked

A I B B
E G R N B

Settles to strip only-bank/credit union not linked

SAIC

Redefining Ingenuity SAIC PROPRIETARY

AO ENROLLMENT FORM
AND MERCHANT CARD

Yes. Signed? [J lssued? [
gned? [ Issued? O

gned? [ Issued? O

. Signed? [ Issued? [

. Signed? [] Issued? []
Signed? [] Issued? []
gned? [ Issued? []

- Signed? [ Issued? []

s. Signed? [ Issued? (]
s. Signed? [ Issued? (]

Ver1.4.7.4




Navy Cash Standard Merchants
(CVN)

NAVY CASH STANDARD MERCHANTS — CVN — ACCOUNTABLE OFFICIALS, CARDS, AND ENROLLMENT FORMS

ACCOUNTABLE OFFICIAL (AO) NAME ON
MERCHANT
| E-MAIL ADDRESS ACCOUNT

NAME PHONE
LINE OF ACCOUNTING (LOA) MERCHANTS

ROUTING
NUMBER

ACCOUNT
NUMBER

AO ENROLLMENT FORM
AND MERCHANT CARD

NAVY DISBURSING

GENERAL MES5-FOOD
GENERAL MESS-SURCHARGES
SHIP STORE #1

SHIP STORE #2

VENDING SODA

VEMDING STORE ITEMS
BEVERAGE BAR

HANGAR BAY SALES

Settles to LOA only Yes. Signed? [ Issued? X
Settles to LOA only
Settles to LOA only
Settles to LOA only
Settles to LOA only Card not required—not issued
Settles to LOA only Yes. Signed? [] Issued? []
Settles to LOA only Yes. Signed? [] Issued? []
Settles to LOA only
Settles to LOA only

Card not required—not issued

‘Card not required—not issued

Card not required—not issued

Card not required—not issued

Card not required—not issued

PRIVATE MERCHANTS

NAVY MWR

WARDROOM MESS-FOOD
WARDROOM MESS-DUES
CPO MESS-FOOD

CPO MESS-DUES

FLAG MESS-FOOD

FLAG MESS-DUES

15T CLASS ASSN

PROT RELIGIOUS SERVICES
CATH RELIGIOUS SERVICES
ORTH RELIGIOUS SERVICES
TAXI MERCHANT

DUTY FUND

. Signed? [ Issued? [

. Signed? [ Issued? O

. Signed? [ Issued? (]

. Signed? [ Issued? ]

. Signed? [ Issued? (]
. Signed? [ Issued? [
. Signed? [ Issued? [
. Signed? [] Issued? ]
. Signed? [] lssued? []
. Signed? [ Issued? []

Mo linked bank/credit union account

Mo linked bank/credit union account

OFFICIAL MAIL MANAGER

Mo linked bank/credit union account

. Signed? [] lssued? []

POST OFFICE-STAMPS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-MONEY ORDERS

Settles to USPS PFO account only

Card not required—not issued

POST OFFICE-METERED MAIL

Settles to USPS PFO account only

Card not required—not issued

VENDING STAMPS

Settles to USPS PFO account only

Yes. Signed? [ Issued? (]

TRANSIENT MERCHANTS

FOREIGN CONCESSIONAIRE
HUSBANDING AGENT
COLLEGE COURSES

SAIC
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Settles to Mavy Disbursing strip account only Card not required—not issued

Settles to Navy Disbursing strip account only Card not required—not issued

Settles to Navy Disbursing strip account only Card not required—not issued
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Navy Cash Standard Merchants

(CVN) - continued

MERCHANT

NAME

ACCOUNTABLE OFFICIAL (AD)

PHONE

E-MAIL ADDRESS

NAME ON
ACCOUNT

ROUTING
NUMBER

ACCOUNT
NUMBER

AO ENROLLMENT FORM
AND MERCHANT CARD

COLLEGE BOOKS

Settles to Navy Disbursing strip account only

Card not required—not issued

MISC EVENTS

Settles to Navy Disbursing strip account only

Card not reguired—not issued

GENERIC PRIVATE MERCHANTS

PRIVATE ONE

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? [

PRIVATE TWO

Settles to stnp only—bank/credit union not linked

. Signed? [ Issued? [

PRIVATE THREE

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? []

PRIVATE FOUR

Settles to strip only—bank/credit union not linked

- Signed? [] Issued? ]

PRIVATE FIVE

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

PRIVATE SIX

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

PRIVATE SEVEN

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

PRIVATE EIGHT

Settles to strip only—bank/credit union not linked

. Signed? [ Issued? []

PRIVATE NINE

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? [

PRIVATE TEN

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? [

PRIVATE ELEVEN

Settles to strip only—bank/credit union not linked

. Signed? ] Issued? ]

PRIVATE TWELVE

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? ]

PRIVATE THIRTEEN

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

PRIVATE FOURTEEN

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

PRIVATE FIFTEEN

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

FLAG, AIR WING, SQUADRON

MERCHANTS

STAFF CPO MESS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ Issued? []

STAFF WARDROOM DUES

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? [

STAFF 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? [

STAFF MWR FUND

Settles to strip only—bank/credit union not linked

. Signed? ] Issued? ]

CvVW CPO MESS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

CVW WARDROOM DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

CVW 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

CVW MWR FUND

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDNO CPO MESS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ Issued? [

SQDNO WARDROOM DUES

Settles to strip only—bank/credit union not linked

. Signed? [ Issued? []

SQDNO 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ Issued? [J

SQDNO MWR FUND

Settles to strip only—bank/credit union not linked

. Signed? ] Issued? ]

SQDN1T CPO MESS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

SQDN1T WARDROOM DUES

Settles to strip only—bank/credit union not linked

. Signed? [] lssued? []

SQDN1T 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SAIC
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Navy Cash Standard Merchants
(CVVN) - continued

ACCOUNTABLE OFFICIAL (AQ)
NAME PHONE E-MAIL ADDRESS

NAME ON
ACCOUNT

ROUTING
NUMBER

ACCOUNT
NUMBER

AO ENROLLMENT FORM

MERCHANT AND MERCHANT CARD

SQDN1T MWR FUND

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

SQDN2 CPO MESS DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDN2 WARDROOM DUES

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? [

SQDN2 1STCLASS DUES

Settles to stnp only—bank/credit union not linked

- Signed? [ Issued? [

SQDN2 MWR FUND

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? O

SQDN3 CPO MESS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? [J

SQDN3 WARDROOM DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? ]

SQDN3 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDN3 MWR FUND

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDN4 CPO MESS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

SQDN4 WARDROOM DUES

Settles to strp only—bank/credit union not linked

- Signed? [ Issued? [

SQDN4 1STCLASS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [ Issued? [

SQDN4 MWR FUND

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? [

SQDN5 CPO MESS DUES

Settles to strp only—bank/credit union not linked

. Signed? [ Issued? ]

SQDN5 WARDROOM DUES

Settles to stip only—bank/credit union not linked

. Signed? [] lssued? ]

SQDN5 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDN5 MWR FUND

Settles to strp only—bank/credit union not linked

. Signed? [ lssued? [

SQDN6 CPO MESS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

SQDN6 WARDROOM DUES

Settles to strip only—bank/credit union not linked

- Signed? [ Issued? O

SQDN6 1STCLASS DUES

Settles to strip only—bank/credit union not linked

. Signed? [ lssued? [J

SQDNE6 MWR FUND

Settles to stnp only—bank/credit union not linked

- Signed? [ Issued? [

SQDN7 CPO MESS DUES

Settles to strp only—bank/credit union not linked

- Signed? [ Issued? [

SQDN7 WARDROOM DUES

Settles to strip only—bank/credit union not linked

. Signed? [] lssued? []

SQDN7 1STCLASS DUES

Settles to stnp only—bank/credit union not linked

. Signed? [] Issued? []

SQDN7 MWR FUND

Settles to strp only—bank/credit union not linked

. Signed? [ Issued? [J

SQDNE CPO MESS DUES

Settles to stip only—bank/credit union not linked

. Signed? [] Issued? []

SQDNE WARDROOM DUES

Settles to strip only—bank/credit union not linked

. Signed? [] Issued? []

SQDNB 1STCLASS DUES

Settles to strp only—bank/credit union not linked

- Signed? [ Issued? [

SQDNE MWR FUND

Settles to stnp only—bank/credit union not linked

- Signed? [ Issued? [

SAIC
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Operator ID Maintenance

m Each Navy Cash operator must be identified by a
unique Operator ID and registered at the
Disbursing Office

m The four-digit Operator ID must not begin with
zero (0)

m [0 be assigned an Operator 1D, an individual must
be a Navy Cash cardholder

m Every Navy Cash operator must sign the Navy
Cash Rules of Behavior (ROB)




Operator ID Maintenance (cont.)

m Enables Disbursing
Officer to add or delete
Operators (I.e. Merchants)

m Enables Disbursing
Officer to add or delete
Disbursing App users (I.e.
DO and Agents)

SAIC

Redefining Ingenuity

Fureds Tranafer  Cord Mainte Indicate End of Day Utities  Reports  Logout
ROM II Reparting
Safe Bank Transactions

Operator ID Maintenance
‘ending and Ship's Store

NavYCASH

Operator ID Maintenance

Event Maintenance

Currently Configured Operators: SoaCbps aUne

BACHAL
BUTTA

|
U0 [T ] T Detetetis Operster
Pt L —

Search

™ A as Dtsbursing Liser

Sign ROB |

Dishursing Applcation Yersion: 1.4 3114 | Navy Cash Release Version: 1.4.7 0(n169)

!.!IQ?H&M

Ver1.4.7.4
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Operator ID Maintenance (cont.)

m Note: The list of configured operators must be
reviewed at least once a month. Navy Cash
operators who are no longer involved in Navy
Cash operations, e.g., individuals who have been
relieved, transferred, separated, or discharged,
must be deleted




Creating Operator IDs

Funds Trai

NAVYCASH

Operator ID Maintenance

Currently Configured Operators:
I wiew Cnly Deleted Operators

2

List Configured Operstors

Operator 1D Last Mame

First Marme Uszer D

Dar15
5546
1
1434
8013 LUZUMARL
2222 rAaSOM
2002 [y
2001 PERREY
4388 PHILLIPS
7854 REDDICK
S280 ROSEME
4336 SCHMERMUMD
000 SLIKEER
s002 SMAaRT
9907 SwWIDERSEY
11I1F| IISFR FI'F
A

WELEK.A 4507075
4328949

[m]i=1=10] 200
JabkdIE 4020260
MICHAEL 4484754
TREMAME 4710967
DESMOMND BR41EGS
DOMALD 2971875
SEAM 5541658
JEFFREY 4507071
LUCEMER 4314710
ROEBERT FOvT16S
ArAND A ESE2725
DOESOM 3971503

STEFPHEM 5342???’_]L|
»

For USMC, Select:

MARINE DISBURSING

IS5 GETTYSRIIRG

hderchant |0 ISDDDDD4??522 - PNy DIZBURSIMG LI 7

M £dd as Disbursing User

First Mame: [CHRISTOPHER I I Social Security Mumber: |:|
4 Search |

|
Last Mame: [SMITH | |

Operator ID: 3009
User ID: [2035774

Submit |

First MName
B B & T e e =

SAIC
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Middle MName Las Al

AEEEEE AL E R A E AR LA AR AR Rk w*xx
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Creating Operator IDs (cont.)

Ftwct Tiareider ar ) e i ko Pl d e o gl [ oo Bgewy  Loged

NavYCASH

Operator 1D Malntenance

Cusrertly ©onflig ed Oper siosse

Comwtrd Cperwir 1

Lmf M

Cpmrniior O | ercterd O | 1
p i} I:l [ Dot o Copomwntan T iy Doty Liposs

P owra 1:'4'-'-'1 S Lty M | |

Lt e -u:-tl.l )|

T O8N e

gy Apphcalon: Vermoa 1 300 | vy Cuk P e | LT MRS l'{ll",i..u.l | .o

Ver1.4.7.4

SAIC
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Creating Operator IDs (cont.)

m Step 1: Select “Operator ID Maintenance™ from
DA menu.

m Step 2: Click “List Configured Operators™ to
verify operators.

m Step 3: Search using First Name, Last Name, and
SSN
— For generic operators (I.e. foreign merchants) search by

entering ship’s name under “First Name” field (i.e.
USS ENTERPRISE)




Creating Operator IDs (cont.)

m Step 4: Press “Search” button to display a list of
possible matches.

m Ste
m Ste
m Ste

0 5: Highlight correct name
0 6: Assign four-digit Operator ID number

0 7. Select Navy Disbursing or Marine

Disbursing and “Add as Disbursing User” as
applicable

m Step 8: Press “Submit”

m Step 9: Sign Rules of Behavior (ROB)




Re-activate an Operator

Funds Transfer Card Maintenance Account Maintenance Operations Utilitie: - s Logout

E= e 1
AVYCUASH

Operator ID Maintenance

Operator ID Maintenance “ending and Ship's Store

Event Maintenance

Sbouk Operations

Currently Configured Operators:

3

733533

Operator Update

iDisbursing Application Yersion: 1.7.23143 | Application Releases : 1.4.6.0 (nop.10g)

Ver1.4.7.4

SAIC
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Rules of Behavior

m Navy Cash i1s U.S. Government
Information system that Is provided to
authorized users only

m Navy Cash operators:

— Must only conduct official business on the Navy Cash
system

— Must not introduce or use any unauthorized software or
hardware

— By their signature, they indicate that they have read,
understand, and agree to abide by the Rules of Behavior

SAIC PROPRIETARY



Rules of Behavior (cont.)

m Disbursing Officer and Deputy:

— On a new Install (including Tech Refresh), DO
and Deputy will not be able to log In to the
Navy Cash system until they have signed the
Rules of Behavior form

— If Rules of Behavior form have been signed
previously on another ship, they will not be
required to sign the form again




Rules of Behavior (cont.)

If Disbursing Officer or Deputy have not signed a Rules of
Behavior form electronically, the following message will be
displayed when they attempt to log in

r . |
%S Rules Of Behavior @

You have not signed Rules of Behavior Form. § is mandatory
to sign the form 10 acknowiedge the Rules of Behavior terms
and condtions. Pleats cick on “Sign Form', 1o 5ign the form

ry

Ver1.4.7.4

Navy CASH &
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Rules of Behavior (cont.)

m For all Navy Cash System users:

— The Disbursing Officer must ensure every
Navy Cash system user assigned an Operator
ID has signed the Rules of Behavior

» The Navy Cash MX-925 device will not be able to
determine If a Navy Cash operator has signed the
Rules of Behavior

— The Rules of Behavior form is signed
electronically in the disbursing office

SAIC PROPRIETARY



Rules of Behavior (cont.)

m [he “Rules of Behavior Form™ screen will be
displayed, pre-populated with the user’s name and
current date

m |f the iInformation on the form Is correct, click the
“Capture Signature™ button

m The main screen of the MX-925 device connected to
the Disbursing Application workstation/laptop will
display a signature pad




Rules of Behavior (cont.)

Funds Tranfer  Cord Mankenance  Account Marfenance  Opershons  Ukilties  Reports  Lopout

NavYCASH

Rules Of Behavior Form

protected information may not be released without written consent from FMS. This restncbon apphes to a
court order of a competent junsdichion induding subpoena

12. Ensure that all documents, equipment, system medsa, or other output contaming Pl are properly
cleared, sanitized, marked, conftrolled, stored, transported, and destroyed based on sensitnaty and need-
to-know

13, You must protect Navy Cash mformaton and system resources from unauthonzed access of
occumences of misuse, sabotage, tampenng, denial of service, fraud, miSappropration, of release o
unauthonzed peérsons. Immediately report all such oocumences 1o the Disbursing Officer of Information
Assurance Manager (LAM)

ACCEPTANCE

SIGN HERE

Date: 2012 Jul 26

™ and caphure the signature

Frint Document

Duabarzing Apphcabion Versionn 1.4.3114 | Navy Cash Release Viersion | 1 4.7 0(n1 63 12827 AM |

Ver1.4.7.4

SAIC
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Rules of Behavior (cont.)

m After you read and agree to abide by the Rules of
Behavior, use a stylus to sign the form
electronically

m |f the signature Is satisfactory, touch the “I
Accept” button on the MX-925 device

m |f the signature Is not satisfactory, touch the
“Clear” button on the MX-925 device to discard
the signature

— Click on ““Re-Capture Signature’ button

— Use the signature pad to re-sign the Rules of Behavior
form




Rules of Behavior (cont.)

Furdk Trarafer Card Mantenarcs  Account Martena'cs Qo sbions Lelties  Raports LoQos

NavYCASH

Rules Of Behavior Form

courl order of a competent jurisaichon INGUdNgG subpoena

12. Ensure that all documents, equipment, system medsa, or other output containing Pl ane property
cleared, santized, marked, controfled, stored, transported, and destroyed based on sensitnty and need-
to-know

13. You must pr Navy Cash mformation and system resources from unauthonzed access of
occurrences of misuse, sabotage, tampenng, densal of senace, fraud, MsSappropnabon, of release 1o
unauthonzed persons. Immediately report all such occurrences o the Disbursing Officer or Informaton
Assurance Manager (LAM)

ACCEPTANCE
& Rules ol \
ledge and agree that my a a Mavy Cash system is covered : .
Further, | ackn s that any violation E Rules ma
: C ay result in the terminatio
thout no

User's Name. GEORGE K ALEXANDER

’
."-“‘ifjv ﬂ::-;!',. -
C -
User's Signa

2012 Jul 26

Custrsire Apphoation Virsion I P ! t ) ' 1"

Ver1.4.7.4

SAIC
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Rules of Behavior (cont.)

m [0 print the form, click on Print Document button

m Once an electronic signature has been embedded,
the document is sealed and can no longer be altered

m [0 complete the process, click the Submit button

m A message screen displays ““Rules of Behavior
Form submission completed successfully’ to
Indicate the process Is complete

m The completed Rules of Behavior will be filed
electronically in the document storage system
ashore




Rules of Behavior (cont.)

m Under Operations Menu
— Select Operator ID Maintenance

— Click the “List Configured Operators™ button to display all
operators

— Select the correct name in the list of configured operators

— If the operator has not signed Rules of Behavior, the “Sign
ROB” button is displayed

» Note: The Disbursing Officer must contact operator to sign ROB

— If the operator has signed Rules of Behavior, the “View
ROB” button is displayed

SAIC PROPRIETARY



Rules of Behavior (cont.)

Fureds Trarafer  CordMandenance  Account Martenafis  Operstions  LRlties  Reponts  Lopodt

NavyCAsH

Operator ID Maintenance

Currently Configured Operators:
T h vin List Configured Operaters

|

CLEVELAND
DISe0
DRAVID

ey
COpserator IO :l Merchard I | .4 |

User iCx S I™ Dalete this Oparstor ™ A ez 0 ey Lizay

Fest e e A I

Dusbursing Appbcation Version: 1.4.3114 | Navy Cash Release Version : 1.4.7.0 (n189) ) 11:07:24 AM

Ver1.4.7.4

SAIC
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Rules of Behavior (cont.)

Funds Trareler Card Maird enarce Account Mardenanoe Oxpeer alacones Lk e Feporis Loowpon .

NavyCASH

Operator ID Maintenance

o s . e Lizt Configured Operaions |

EVERETT JR
LANSHMIMARS AN
MOHANTY

-

Operator IO :l Merchard O |
oer 0 [ ] T e e pert

Db sing Appcation Versione 1.4 3114 | Nevy Cash Felease Version © 1.4 70 (nl &5 ' 11 0610 AM

Ver1.4.7.4

SAIC
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Event Maintenance

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Utilties  Reports  Logout

m Enables Disbursing NAvYCAsH

Officer to establish and
update Events for any
Merchant on the ship

— Allows merchants to make
sales collections for
specific events

— Allows merchants to
report transactions by mocee
event

m To facilitate bulk refunds

Dishursing Application Version: 1.7.23143 | Application Release : 1.46.0 (ncp.10g)

Ver1.4.7.4

SAIC
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Event Processing (cont.)

m Allows a merchant to make a collection for specific

events, report transactions by event, and make bulk
refunds

m DO sets up event name and event description and
create an event code
m Event Codes

— allows reporting of sales transaction by event
— allows DO to perform bulk refund if event is canceled
— Are not reusable... each event code must be unique

SAIC PROPRIETARY



Creating an Event

m Step 1: On Disbursing Application, Select “Event
Maintenance”

m Step 2: Choose a Merchant from drop down menu
m Step 3. Enter a unigue Event description

— Shore description of the event, 20 Characters
m Step 4: Enter a long description of the event

m Step 5 : Default Expiration date is 30 days from
current date

m Step 6: Click “Add”




Creating an Event (cont.)

NAvYCASH

Event Maintenance

Listing of Existing Events to be Updated

Merchant - A I Event

I Event Desc I Event Exp Date

Dizplay Expired Events | 5|

—Add or Update a

Refresh I

* hlerg

IEIDDDDDIl??SQIl = BN RIR

|EAGLES COMCERT

EAGLES COMCERT 11212011
4 * Event Description:
[

* Expiration Date: |-1 12202011

;II\)I

Reszet |

Procedure
To Update an existing Event:

From the 'Listing of existing Events to be

updated' bos:

1. Choose an existing Event by using the =croll
bar or typing the mercharnt name

2. Single Click an Evert vou weant to update .
From the '2dd or Update an Event' box:

3. Changs any of the fislds and click Update.

SAIC

Redefining Ingenuity

To Add & new Event:

From the 'Add or Update an Event' box:

1. Choose a hMerchant.

2. Enter a =hort description of the Event for
promotion (reguired).

3. Enter along description of the Event for
promotion [recuired].

4. Please enter an expiration date for this
Ewert (when the promotion ends) (reguired?).

* reguired Tield

SAIC PROPRIETARY

Pha

Ver1.4.7.4







Verifone MX925

m MX 925 iIs a Fixed POS (FPOS)

— Installed in Disbursing Office and Sales Office (i.e.
CVNSs, LHDs, and LHA)

m MX 925 Is connected to a Navy Cash Workstation
via Ship’s LAN

m MX 925 must be online to send and receive
messages to and from the Disbursing Application

— Used by Disbursing Officer to perform funds transfers,
refunds, card maintenance and account maintenance

Ver1.4.7.4
NavyY CASH &

SAIC PROPRIETARY



Verifone MX 925

O4/12/2018 « 03317108 (GMT)

Ver1.4.7.4

SAIC
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Verifone MX 925

m A Navy Cash workstation/laptop must be
paired with one Verifone MX 925

— Performed under the Utilities function of the
Disbursing Application

MNMavyCAasH

SAIC PROPRIETARY



MX 925 Welcome Screen

ﬁ.-
NAVY CASH

Welcome to Navy Cash
Fixed POS Mode
Please Insert
Navy Cash Card

g 04/12/2018 - 05:53:55 (GMT) A

SAIC PROPRIETARY

Ver1.4.7.4
Mavy CASH &5



MX 925 Admin Menu

Do not change
Password

Note:

Diagnostics and
Network Menus
are covered

NAVY CASH

03/21/2018 - 21:46:20 (GMT)

SAIC PROPRIETARY

Ver1.4.7.4
MavyY CASH &




MX 925 — Diagnostics Menu (cont.)

NAVY CASH

Main Battery: N/A
Printer Status: N/A
SAM Status: Present
SD Card Status: Present
Chip Version: Insert Card

SyStem Ta.b Chip Date; Insert Card

Back

03/21/2018 - 21:46:58 (GMT) )

Ver1.4.7.4
MAVY CASH
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MX 925 — Diagnostics Menu (cont.)

NAVY CASH

Network Connectivity: Offline
Server Logon: Not Logged On
Network Tab IP Address: 10.10.10.111
Application Port: 4000
Server Port: 3999
Terminal ID: 60C798A267B80000

Back

©03/21/2018 - 21:47:07 (GMT)

Ver1.4.7.4
MAVY CASH

SAIC PROPRIETARY



MX 925 — Diagnostics Menu (cont.)

Queue Tab

NAVY CASH

Queue L

Internal SD Card
Total Messages: 0

0
Transactions:

Errors:
Reversals:

Card Burns:

03/21/2018 - 21:47:15 (GMT)

Ver1.4.7.4
MAVY CASH
SAIC PROPRIETARY




MX 925 — Diagnostics Menu (cont.)

__NAVY CASH

'

App Tab

Operating System: Linux 2.6.31.14
Application Version: 1.0.1.8
Last Update: 04:47:57 11/09/2017
Device State: Fixed POS Mode
Database Version: 1.00
SD Card Database Version: 1.00

03/21/2018 - 21:47:25 (GMT) B

Redefining Ingenuity
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MX 925 Network Menu

NAVY CASH

(] DHCP Application

Server

IP Address

rm"_—'l—‘
".-55|

O ——

Gateway = ==

DNS_ Server

03/20/2018 - 16:55:15 (GMT)

SAIC PROPRIETARY

Ver1.4.7.4
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MX 925 Indicators

MX 925 Is Offline

SD Card 1s missing

mmmmm | NEre are messages In the internal
queue

memmm T here are messages In the SD Card
5D il q ueye







MT-280

m MT-280 Is a Mobile POS (MPOS) device
— Also called the Bluebird

m MT-280 - Online Mode

— MT-280 Is connected to the ship’s LAN via Ethernet
connection to communicate with the Navy Cash Server

m MT-280 - Offline Mode

— MT-280 Is not connected to a designated LAN drop
(I.e. MWR, money changers, foreign vendors)

— Powered by battery

Ver1.4.7.4
NavyY CASH &
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MT-280 Custody

m Disbursing Officer has the
responsibility of verifying that all
MT-280s are configured correctly

m Disbursing Officer MUST maintain a
locally prepared MT-280 custody log > 1
— Used to check in/fout MT-280 devices '

1oz 2 ABC 3 DEF
4 GHi 5 JKL 6 MNO
7 PRs 8Tuv 9 wxy

F 02

m !

SAIC PROPRIETARY



MT-280 Welcome Screen

BLUEBIRD

; NAVY CASH
Operator’s name

Welcome to Navy Cash

Begin Sale

03/16/2018 18:21:22 (GMT)

SAIC PROPRIETARY



MT-280 Screen Layout

BLUEBIRD
LOGOFF. Header

Main Screen

asi;sfzezz [GT‘} g 108 Status Bar

SAIC PROPRIETARY



MT-280 Indicators

MT-280 is Offline BLUEBIRD

mmm} . NAVYCASH
There are messages in the

| nternal queue Welcome to Navy Cash

DISBO, DISBO

There are messages in the
SD Card queue

Insert Card or Select __

Begin Sale

SD Card is missing 03/30/2018 22:06:33 (GMT) [

Ver1.4.7.4
NavyY CASH &
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Admin Menu

m Access the Admin Menu

— Allows a user that knows the admin password
to view and configure device settings

— The following options are available:
» Change Password
» Dlagnostics
» Setup
» Network

SAIC PROPRIETARY



Admin Menu (cont.)

11/29/2017 17:10:27 (GMT)

SAIC PROPRIETARY



MT-260 Set-up

m Power on the MT-280

m Connect MT-280 to Navy Cash Network
drop

m Once communication with the Navy Cash
Server Is established (offline indicator E&B
disappears), access the Admin Menu

= From Admin Menu, touch Setup




MT-280 Set-up (cont.)

m Setup Menu

— DO can configure Merchants, BLUEBIRD
Events, Amounts

— At least one Merchant should
be configured on the M T-280

» If no merchant Is configured,
® ““No configured merchant is
displayed
m MT-280 will not work

SAIC PROPRIETARY



Set-up Merchants

B [o configure Merchant(s): e =
— Step 1: Select Merchants from ' "
Setup Menu /

— Step 2: Select Add button to
download list of merchants

03/15/2018 23:57:37 (GMT)

BLUEBIRD
— Step 3: Select one or more
Merchants from the list Fonco

GM SURCHGS

HANGAR BAY
HUSB AGENT

— Step 4: Touch OK button to =
add the new MerChant(S) IANFULE 235815 (GMT) 03/16/2018 18:42:55 (GMT)

Ver1.4.7.4
MAVY »«’H (=]
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Set-up Merchants (cont.)

BLUEBIRD BLUEBIRD
=) NAVY CASH LOGOFF

Select up to 10 more merchants

CM DUES
FRGN CON
GM FOOD
GM SURCHGS
HANGAR BAY
HUSB AGENT

~ 03/15/2018 23:58:15 (GMT)

MT-280 can Error displayed when there is

accommodate up to 10 an attempt to download

merchants merchants but MT-280 is
Offline

Ver1.4.7.4

SAIC PROPRIETARY




Set-up Events

m To configure Event(s): BLUEBIRD

— Step 1: Select Events

» Events are created in the
Disbursing Application

» Upto 10 Events per
merchant can be added

03/15/2018 23:57:37 (GMT)

— Step 2: Select Merchant

» Events list is displayed for the
selected Merchant

BLUEBIRD BLUEBIRD

¥ BINGO 03/31/2018
CONCERT 04/14/2018

— Step 3: Select the Event(s)

— Step 4: Touch Ok button

03/15/2018 23:59:47 (GMT
03/16/2018 18:42:55 (GMT) -

Ver1.4.7.4
MV »«’H (=]
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Set-up Amounts

m To configure Amounts: BLUEBIRD Sk
— Step 1: Select Amounts C AMCRST o

»  After the Merchants and
Events are added

— Step 2: Select Add button

03/15/2018 23:57:37 (GMT) Es 03/30/2018 22:57:22 (GMT) 4 =

— Step 3: Enter pre-defined BLUEBIRD BLUEBIRD
amount(s) T

» Up to 10 pre-defined
amounts per event can be
added

Enter Amount

l $1.00

il i
I | ‘ m

03/16/2018 00:00:27 (GMT) 03/16/2018 17:33:54 (GMT)

— Step 4: Touch OK

Ver1.4.7.4
Navy CASH &
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MT-280 User Log Off

m [fMT-280 1s Online

— Step 1. Provided there are no
messages In the gueue, touch the
L_ogoff option on the header bar

— Step 2: Touch the “Yes” button
when prompted to Logoff

SAIC PROPRIETARY

BLUEBIRD

NAVY CASH

Welcome to Navy Cash

DISBO, DISBO

insert Card or Select lagln Sale
§::

Begin Sale

03/16/2018 18:21:22 (GMT)




MT-280 User Log Off (cont.)

m |[f MT-280 is Offline

— Step 1: Connect MT-280 to a LAN
drop

— Step 2: Power on the M T-280

— Step 3: Wait until the Offline
Indicator disappear

— Step 4: Wait until the and
Message Indicators disappear

SAIC PROPRIETARY

BLUEBIRD

Welcome to Navy Cash

DISBO, DISBO

Insert Card or Select legln_ Sale
.

03/16/2018 18:21:22 (GMT) "




MT-280 User LLog Off (cont.)

— Step 5: Touch the Logoff option on the header bar

— Step 6: Touch the *“Yes” button when prompted to
Logoft

BLUEBIRD

Welcome to Navy Cash

DISBO, DISBO

Insert Card or Select Begin Sale
-

Begin Sale

NOte: 03/16/2018 18:21:22 (GMT) *
m MT-280 must be connected to LAN:

— To download transactions
— To Log on or off

SAIC PROPRIETARY




Short-Term Outage

m [f connectivity to the server Is expected to be a

problem, an operator should remain logged-on to
the MT-280 at the end of the day

— This will allow operator to conduct business the next
day

— In Offline Mode, the MT-280 stores messages In the

Internal queue and uses an 8 GB SD Card as back-up
storage

SAIC PROPRIETARY
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Daily Business

m Daily
— Step 1: Connect MT-280 to a LAN drop
— Step 2: Power on the MT-280
— Step 3: Key in Operator ID when prompted

— Step 4: MT-280 can now be used Online or
Offline

— Note: When operating MT-280 Offline, ensure battery is fully
charged before removing it from the charger/base.




End of Day Procedures

m All operators must log-off the MT-280

m [T MT-280 is offline;

— Plug MT-280 into any operating Navy Cash
MT-280 connection point or download box
(Disbursing Office, Food Service, Private
Mess, Post Office, MWR, etc.)

— When MT-280 Is connected to the server, the
transaction will download automatically




INVERVA @\ AVAVA B

m Settles daily to the open-loop account
— Has option to settle through bank daily or weekly

m MWR Officer must complete a FS Form 2888

m MWR Card Maximum Chip Load and Debit Limit
— Smaller Ships = $10,000
— CVN, LHD, LHA = $50,000

@ MWR Card Standard ACH Transfer Limit
— $5,000




NAVY MWR (cont.)

= Daily Business

— MWR Officer or designated assistant signs out
MT-280 from the Disbursing Office

— DO programs MT-280 for Navy MWR,
Including Events and/or Amounts

— On Large Ships

» MWR conducts business Online or Offline

— On Small Ships

» MWR conducts business offline




NAVY MWR (cont.)

m End of business day, MWR Officer:

— Downloads MT-280 transactions to the Navy Cash
Server

» MT-280 transactions can be downloaded at any Navy Cash
LAN drop

— Logs off the Navy Cash System

— Obtains and reviews a copy of the daily Navy Cash
Merchant Sales Summary Report for accuracy

— Compares Report Total with Sales Receipts (e.g.
Record Log) and Refund Log




NAVY MWR (cont.)

m End of business day, MWR Officer (cont.):

— Obtains a copy of the MWR Daily Transaction
Report for reconciliation and management
PUrPOSES

— Validates that the total sales less refunds for the
day equals the total reported on the Daily
Transaction Report

» Any difference must be investigated and resolved
— Reviews the Monthly Transaction Detail Report
— Reviews the Merchant Settlement Report




Transient Merchants
Foreign VVendors and Concessionaires

m DO sets up MT-280 with a appropriate Transient
Merchant and issues a Generic Operator ID

— Generic Operator IDs are listed under the Operator 1D
Maintenance function of the Disbursing Application

m DO issues MT-280 using a locally generated log

m DO Is responsible for training vendors on how to
conduct Sales using the M T-280 device

m DO ensures MT-280 battery is fully charged

— For extended periods, additional batteries may be
provided.




Transient Merchants
Vendors and Foreign Concessionaires

m End of business day/port Visit:
— DO downloads transactions into Navy Cash Server
— Vendor logs off from the MT-280

— DO prints Merchant Sales Summary Report and
compares It with the VVendor Log

— If total amount matches, DO pays the vendors

— Differences must be resolved prior to payment

» Generate Merchant Transaction Report and compare it
with Vendor Log

» Keep the Reports and Logs for 12 months




Post Office

m There are three (3) Post Office Merchants
— Stamps, Money Orders, and Metered Mail

m Currently, only PO Metered Mail merchant Is
being used

— Stamps and Money Orders are no longer sold In the
post office

m Stamps are sold in the Ship’s Store IAW
NAVSUP P487

m Refunds are processed through USPS only, using
PS Form 3533

— Post Office 1s the only merchant onboard that does not process
refunds through Navy Cash

SAIC PROPRIETARY




Post Office

m End of business day, the Postal Officer or
designated assistant:

— Get a printout of Merchant Sales Summary Report from
Disbursing Office

— Totals of the following reports must match:
» Daily/Weekly Postage Meter Report
» Merchant Sales Summary report

— Differences must be investigated, resolved, and
corrected before reports are submitted to the servicing
Postal Financial Officer

— Reports are kept on file for four years

SAIC PROPRIETARY



Questions
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