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ODbjectives

m Discuss the Navy Cash End of Month (EOM)
DIOCESS

m Demonstrate the sequence of events in completing
End of Month (EOM) process

m Discuss End of Month (EOM) reporting

m Discuss Navy Cash Reports related to Sales and
~00d Service
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Navy Cash End of Month

m Sales Officer, Food Service Officer (FSO),
and Disbursing Officer will establish a
closeout date for the month

m Generally, Navy Cash EOM begins in the
Sales Office as much as 5 days before the
27" of the month

m Food Service division should also close
before the 27! of the month




Navy Cash End of Month

= Navy Cash EOM must be completed by
2100Z on the 27th of the month or the last
business day prior If it falls on a weekend or
holiday

m DISBQO’s Statement of Accountability (SF-
1219) must be submitted NLT 1000 EDST
on the first calendar day of the following
month or the last business day of the month




Vending Merchant Cards

m \/ending Merchant cards are used for vending
EOM reporting only

— Looks like a regular Navy Cash card
— Associated with a particular vending machine

— Two Cards:
» Vending Soda — works In all soda machines only
» Vending Store Items — works in snack machines only

— Not funded or used to buy products in vending
machines
m Note: Food service division Is not i1ssued a merchant card

Ver1.4.7.1
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The EOM Process

m Navy Cash enforces a sequence of steps to
execute and complete EOM
— Phase One — Close-out all VVending Machines

— Phase Two — Close-out all VVending and Ship’s
Store Merchants

— Phase Three — Disbursing Navy Cash close-out

» Note: FSO provides an advance copy of the NS
1359 marked ““for deposits only’

SAIC PROPRIETARY



EOM Procedures - Phase One

m Step 1: Verify offline queue in CAD Is
empty
— From the CAD diagnostic menu, go to QUEUE

group
— Transaction gueue should display “0” before
proceeding wit EOM and inventory

— This process ensures all transactions are
Included in the current accounting period
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EOM Procedures - Phase One

m Step 2: Close out each vending machine

— Use the correct merchant card associated with
the particular vending machine

NAVY CASH.

Vending Soda/
Ship Store ltems

— The steps are further illustrated in the following
screens:

SAIC PROPRIETARY




EOM Procedures - Phase One

a. Insert the correct merchant card

associated with the particular type
of Vending Machine

NAVY CASH . @

debit
123'%F. 56718 0L J45b

1234
w22 o
HAYY CARDHOLDEHR e

mastercard
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EOM Procedures - Phase One

b. A “Processing Please Wait”

Processing
Please Wait

message is displayed

During processing, the
merchant card is authenticated
and the NC Server verifies that

card is not in the “hotlist”

Ver1.4.7.1
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EOM Procedures - Phase One

c. The CAD displays the date and
time of the last EOM message and
the 16-digit Terminal ID

If no previous EOM has been
performed, the CAD will display
the message, “EOM Not Done Yet”

SAIC PROPRIETARY

MM/DD/YY hhmmss
1234567890123456




EOM Procedures — Phase One

MM/DD/YY hhmmss
1234567890123456

d. Activate the EOM function by
pressing the right (Next) button

— “EOM Activation Notification™ message
Is displayed

e. Once the EOM messages have been
sent to the server, the CAD displays
the new EOM date and time

— Sales or Disbursing personnel should
record the new date/time stamp and
Terminal 1D

— Repeat steps for each Vending Machine

Ver1.4.7.1
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EOM Processing - Phase One

f. Remove VM Merchant Card and
“Welcome Screen” Is displayed

g. The inventory team can now count the

merchandise In the machine

> After the inventory of each or all of the machines
are done, the team will provide the new date/time
stamp and terminal IDs to the Sales Officer

h. Sales Officer can now close the
Vending Merchants (parent) and Ship’s

Store

> This is performed via the Disbursing Application
(Phase Two)

Ver1.4.7.1
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EOM Procedures — Phase Two

m Step 1: On the Disbursing Application, select
“Vending and Ship’s Store”

m Step 2: Close the Vending Machine Merchant
(parent)

m Step 3: Verify month and year information
m Step 4. Indicate End of Period

— Print Merchant Summary Report
— Proceed with close-out using current ROM procedures

SAIC PROPRIETARY



EOM Procedures — Phase Two

Funds Transfer Card Maintenance  Account Maintenancr Qperations tilities  Reports  Logout

NAVYCASH

Vending and Ship's Store

07/2010

Merchants and Vending Machines.

1. Select
Vending and
Ship’s Store

Dizbursing &pplication Yersion: 1.7.23143 | Application Release : 1.4.6.0 (ncp.10g)

Ver1.4.7.1
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EOM Procedures — Phase Two

b. The screen displays
the Vending Merchants
(parents) and all Its
associated machines

»> Verify month and
Year

Note:

» This is also where you
would add/change
vending machine or CAD
Information

SAIC
Redefining Ingenuity

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Ukiities  Reports  Logout

NAVYCASH'

Vending and Ship's

Dishursing Applicstion Yersion: 1.7.23143 | Application Relesse: 1.4.6.0 (nop.10g)

Store

I Inclicate End of P
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EOM Procedures— Phase Two

c. Click on “+” each parent merchant to display all machines
— Click on “+” or “-” to expand/collapse the list of machines
— Parent merchants are displayed as the top-level accounts

Merchants and Vending Machines.

- & 500000007924 - YEMDIMG 004 - 071310 151849
g WRS0D - Torpedo Tube #3 - CAD # 000001 7343670000 - 07210 15:15:43

ﬁ

- Torpedo Tube #3 - CAD # 000003C4EEBFO000 - O7ASM0 1301845

Ver1.4.7.1
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EOM Procedures — Phase Two

Merchants and Vending Machines.

"l ]
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0000 - 075015150

SAIC PROPRIETARY

m d. Ensure each
machine has been
closed (Phase 1)

— A green traffic light
Icon next to a
machine indicates
EOP has been
completed

Ver1.4.7.1




EOM Procedures— Phase Two

2. Highlight parent merchant displaying a yellow
caution sign

- ,' 600000007354 - YENDING SODA - 07/151015:18:49

a. Check “Indicate EOP for Vending Merchant”

W b g ol (011 VRO S0

Vafelry Mok O : |
b. Click on “Indicate EOP™ ",:,:“.” e =

CAD Tl 0

Pikedls [F
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EOM Procedures — Phase Two

3. Repeat steps until all merchants are closed

4.

S.

»> A green traffic light icon next to the parent merchant indicates
the merchant and all it’s machines have indicated their EOM

Print the screen to record the vending EOM date
and time

Close any other parent merchants (if applicable)
» Beverage Bar, Hangar Bay, etc.

Close the Ship’s Store merchant

Notify the Disbursing Officer that EOM for all
Vending and Ship’s Store merchants has been
completed
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EOM Procedure — Phase Three

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Utilities  Reports  Logouk

NAVYCASH

D I S B O Indicate End-of-Day
Check for Logged in Operators:

executes EOM

close-out

— EOM reports will
not be available
until the DISBO
completes EOM

End of Day Values
Ls el Date Time:

Auto EQD Settings

Dizhursing Application Yersion: 1.7.23143 | Application Releaze : 1.4.7.0 (ncp) 182011 1:02:03 PM
Ver14.7.1
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EOM Reporting - Sales

m Generate and print the Merchant Sales
Summary Report

— Remember to enter the correct start and end
dates

— Time frame indicated Is specific and inclusive

m Generate and Print the ROM Navy Cash
EOM Report

m Print the Navy Cash EOM Summary Report




Daily Merchant Sales Summary Report

Daily Merchant Sales Summary Report

Run Time:

End Date:: 05/17/2005
=y Merchant ID Total Amount
Ship’s Store

NAVY DISBURSING

POST OFFICE — METERED MATT,

NAVY

Vending

SAIC.
Redefining Ingenuity
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EOM Summary Report

NAVY CASH END OF MONTH SUMMARY REPCRT FOR 0Z/2015
USS HEEHHHEHMHHHHEY
DSSN: B888

START TIME WVendor/Merchant Sale Amount Refund Amount Net Amount

20150125 071548 20150222 140929 NAVY DISBURSING -
20150125 071548 20150222 140929 NAVY DISBURSING -
- - MARINE DISBURSING

20150125 071548 20150222 140929 MARINE DISEURSING

20150125 071548 20150222 140929 [~ GENERAL MESS - FOOD 32360,
20150125 071548 20150222 140929 GENERAL MESS - SURCHARGES 275.
20150125 070100 20150222 115615 T STORE o1 TTeSo0.
20150125 070110 20150222 115634 SHIP STORE %2 56314.
- - HANGAE BAY SALES 0.
20150125 070038 20150222 115604 VMSODA0O000000016 514,
20150125 070032 20150222 115555 VMSODAOO0000001S 3513.
= = VMSCDAO000000008 0.
20150125 070025 20150222 115546 VMSCDAO000000008 €680.
20150125 070017 20150222 115538 VMSODAOD00000007 5555, G
= = VMSCDAO000000001 0.
20150125 065940 20150222 115512 VMSODA0000000002 1073.6
20150125 065954 20150222 115518 VMSCDAO000000003 2677.9
20150125 070007 20150222 115528 VMSCODAO000000004 2913.9
= = Vending Soda BULK 0.
20150125 065713 20150222 115454 VMCANDO000000008 13860.
= = VMSCRP0000000001 0.
= = VMPHONO000000001 0.
20150125 065721 20150222 115505 VMCANDY000000006 8571.9
- - VMCANDOOO0000001 0.
20150125 065651 20150222 115444 VMCANDO000000007 8833.
= = VMCANDOOO00000005 0.
20150125 065640 20150222 115427 VMCANDO000000004 7832
20150125 065732 20150222 115648 Vending Candy BULK 451 .

[55]
=)= =l

So W O WOl O
hoowno

[f< T T -
oo o

(=]

(==l s
oo no

sl (=)
=

Voucher Description Voucher# Chip/Strip Date Prepared

Disbursing Cash-Strip is > Strip - Cash DV27158 02/22/2015

Disbursing Strip-Cash is > Cash-Strip - -

Disbursing Cash-Chip is > Chip- Cash - -

Disbursing Chip-Cash is > Cash-Chip DT210159 02/22/2015 17140.
Food Serwvice Sales Totals DT230159 02/22/2015 32360.
Food Surcharges Total DT240159%9 0z/2z2/201s 275.
Sales Totals DTZ250159 02/22/2015 295429 .01

Ver1.4.7.1
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EOM Reporting — Sales

m [otal Sales shown In the following reports
must agree:

— ROM Navy Cash EOM Report
— Merchant Sales Summary Report

— Navy Cash EOM Summary Report

» Basic business rule Is that Navy Cash totals reported
In the EOM Summary Report are always correct

» EOM Report is available in Disbursing

SAIC PROPRIETARY



EOM Reporting - Sales

m Prepare Cash Sales Memorandum Invoice
(DD 1149)

— Sales and vending collections are credit to the
Navy Working Capital Fund (NWCF)




EOM Reporting — Food Service

m SO shall confirm Navy Cash collections
using the Merchant Sales Summary Report

m Total Navy Cash collections in the
following reports must agree:
— Navy Cash EOM Summary Report

— Combined Totals shown in General Mess-Food
and General Mess-Surcharge Monthly
Transaction Reports




Monthly Merchant Summary Report

Monthly Merchant Sales Summary Report

un Date: 05/31/2005 Run Time: 19:07:33
3

)

Report Name: NC

Start Date: 05/01/2005 End Date:: 05/31/2005

Merchant Sales

Merchant Name Merchant ID Total Amount

GENERAL MESS - FOOD
General Mess = YT

VENDING SODA

NAVY DISBURSING

Ship Store  s—)

VENDING STORE ITEMS

Ve N d | n g —) VENDING STORE ITEMS
VENDING SODA VMCANDOOO
VENDING SODA VMCANDOOO 001
VENDING SODA VMCANDO00O0O000001

VMCANDO O

SAIC.
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EOM Summary Report

NAVY CASH END OF MONTH SUMMARY REPCRT FOR 0Z/2015
USS HEEHHHEHMHHHHEY
DSSN: B888

START TIME WVendor/Merchant Sale Amount Refund Amount Net Amount

20150125 071548 20150222 140929 NAVY DISBURSING -
20150125 071548 20150222 140929 NAVY DISBURSING -
- - MARINE DISBURSING

20150125 071548 20150222 140929 MARINE DISEURSING

20150125 071548 20150222 140929 [~ GENERAL MESS - FOOD 32360,
20150125 071548 20150222 140929 GENERAL MESS - SURCHARGES 275.
20150125 070100 20150222 115615 T STORE o1 TTeSo0.
20150125 070110 20150222 115634 SHIP STORE %2 56314.
- - HANGAE BAY SALES 0.
20150125 070038 20150222 115604 VMSODA0O000000016 514,
20150125 070032 20150222 115555 VMSODAOO0000001S 3513.
= = VMSCDAO000000008 0.
20150125 070025 20150222 115546 VMSCDAO000000008 €680.
20150125 070017 20150222 115538 VMSODAOD00000007 5555, G
= = VMSCDAO000000001 0.
20150125 065940 20150222 115512 VMSODA0000000002 1073.6
20150125 065954 20150222 115518 VMSCDAO000000003 2677.9
20150125 070007 20150222 115528 VMSCODAO000000004 2913.9
= = Vending Soda BULK 0.
20150125 065713 20150222 115454 VMCANDO000000008 13860.
= = VMSCRP0000000001 0.
= = VMPHONO000000001 0.
20150125 065721 20150222 115505 VMCANDY000000006 8571.9
- - VMCANDOOO0000001 0.
20150125 065651 20150222 115444 VMCANDO000000007 8833.
= = VMCANDOOO00000005 0.
20150125 065640 20150222 115427 VMCANDO000000004 7832
20150125 065732 20150222 115648 Vending Candy BULK 451 .

[55]
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Voucher Description Voucher# Chip/Strip Date Prepared

Disbursing Cash-Strip is > Strip - Cash DV27158 02/22/2015

Disbursing Strip-Cash is > Cash-Strip - -

Disbursing Cash-Chip is > Chip- Cash - -

Disbursing Chip-Cash is > Cash-Chip DT210159 02/22/2015 17140.
Food Serwvice Sales Totals DT230159 02/22/2015 32360.
Food Surcharges Total DT240159%9 0z/2z2/201s 275.
Sales Totals DTZ250159 02/22/2015 295429 .01

Ver1.4.7.1
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EOM Reporting — Food Service

m [otal collections for the month include cash
and Navy Cash collections

— Combined total is reported in the NS 1359
m Prepare a NS 1359 before the 27™ of the

month or a date specified by DISBO

— labeled “Deposit Only™

— This Is not the final report




EOM Reporting — Food Service

m Once Disbursing closes out for the month,
FSO will hold all remaining transactions

— This amount will remain as undeposited sales
until the beginning of the next month

— Disbursing will not allow/accept any S-2
transactions after closing




EOM Reporting — Food Service

m Generate and print the final NS 1359 to
present to DISBO

— Cash statement must match the “Deposit Only”
1359

— Must contain required signatures of
» XO, SUPPO, LEADING CS, DISBO

— Surcharge collections are credited to OM&N
L OA

— Food collections are credited to Subsistence-In-
Kind (SIK) LOA




NAVSUP 1359

NAVSUP 1359

THROWGH o8
*% |mER FETUR
= FINAL RETLEMT
Rintioins A owee o
ther Rations Allcwed
&l RAai A

hange
rensfers w) FAelimbursamant

s Lass Under e
Amounts for Food Service Sales and
.00 meens purchases, Tanshe s, and sales wore less han
Food Service Surcharge should agree
with Deposit Tickets and NC Spreadsheet

or Shore Reports

L INVENTOSY

Mumbar of Days S

Imvartany Accuasy Faie
145 AATIONS
GO HAMETONM MCADES

period of: QB0 12014 through DE/S1 /2014,

Cash Deposited with DO is what DISBO is
accountable and should agree with total
amount deposited (Deposit Tickets)!!!

Ver1.4.7.1
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EOM Differences

m Any differences must be investigated

— Verify Refund Log, records, and any outstanding
adjustments from the previous month

m Email Treasury Agent Settlement Group
( ) and appropriate
~leet Support Group (FSG)

m Report amount reported in EOM Summary
Report

— Make adjustments in next month’s business



mailto:navycashcenter@frb.org
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Ship Reports

m Go to Reports menu

— 3 types of Reports
» Disbursing Office
» Sales
» Operations

m Select Sales Reports

— Merchant Sales Summary
Report

— Merchant Transactions
Report

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Uklities  Reports  Logout

2 Disbursing Office Reports
N AVY CAS H Merchant Sales Summary Report 1 Sales Reports
Merchant Transackions Report Operations Reparts

NAVSUP..

NavaL SupPPLY SYSTEMS COMMAND

Ready. Resourceful. Responsive!

Dishursing Application Version: 0 1723143 | Application Release : 1.4.7.0(ncp) 11:56:48 AM

Ver1.4.7.1
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Ship Reports

Sales Reports

Summary of total sales and transaction counts
shown in Merchant Transactions Report—used
for EOD and EOM merchant sales receipts

Merchant Name
or Merchant ID

Merchant Sales
Summary Report

Lists all sales. refunds. and correction transactions | Merchant. Operator.
Merchant and cardholder name and card number (last 5 Date, Transaction
Transactions Report digits) for both vending and non-vending Type. or Event
merchants—includes summary section Description

Ver1.4.7.1

SAIC
Redefining Ingenuity
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Ship Reports

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Utilities  Reports  Logout

m Merchant Sales

N AVY CAS H Merchant Sales Summary Repart Sales Reparts

Merchant Transactions Report Operations Reparts
S u m m ary Re po rt Merchant Sales Summary Report

Dishursing Application Yersion: 1.7.23143 | Application Release : 1.4.7.0 (ncp) 1652011 12:058:35 PM

Ver1.4.7.1
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Ship Reports

Funds Transfer  Card Maintenance  Account Maintenance  Operations  Uilities  Reports  Logout

m Merchant

N AVY CAS H Merchank Sales Summary Report Sales Reports

. i Merchank Transactions Report: Operations Reparts
T ran SaCtI O n S R e po rt Merchant Transactions Report

Dishursing Application Yersion: 1.7 23143 | Application Release : 1.4.7.0 (ncp) 1/6/2011 12:10:59 PM

Ver1.4.7.1

SAIC.
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Ship Reports

m Enter correct start and end dates to check total sales
figures for a particular day

D ate / ti m e Funds Transfer  Card Maintenance  Account Maintenance  Operations  LEilties  Reports Logout
S Disbursing Office Reports

tamp NAvYCASH Merchant Sales Sunmary Repert Saes Reports
(G MT T| m e) Merchant Sales Summary Report Merchant Transactions Report PSR RO

Sort Report By [Merchant Name -

( Start Date OW.TIJE.‘.?BID 00:00:00 I 01/06/2011 12:08:25

Ver1.4.7.1
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Shore Reports

m After a successful Indicate End of Day
(IEOD) batch (round-trip), Treasury Agent
sends shore reports to the ship

— Navy Cash Workstation /Laptop:
» S:\files\navydata\report

— Navy Cash Server:
» F:\files\navydata\report




Shore Reports

m Transaction Reports
— Ship’s Store
— Foreign Vendors
— Vending Store Items (i.e. Snack, Candies, etc.)
— Vending Soda
— Transaction Summary
— Refund by Sale Activity
— General Mess — Food
— General Mess — Surcharges




Shore Reports

m Reconciliation Reports

rReconciliation VVending soda
Reconciliation VVending store items

Reconciliation Ship’s Store

SAIC PROPRIETARY




Shore Reports

m Compare daily reports (Navy Cash) with reports from
other existing systems (ROM or FSM) to verify accuracy

m Shore reports are generated automatically and are placed
Into a shore reports directory by date, with one
subdirectory for each report date:

<UIC> <REPORT TYPE> <REPORT
NAME> <D/M>_YYYYMMDD HHMMSS . txt

Example: R21198 TRAN_ShipStore D 20010828 171708.txt

R21198 TRAN_General MessFood M 20010831 1919-08.txt

Ver1.4.7.1

SAIC PROPRIETARY



Merchant Name
(Ship’s Store #1)

Operator 1
(name)

Operator 2
(name)

SAIC.

Redefining Ingenuity

Shore Reports
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Daily Transaction Detail Report

Vending Machine Daily Transaction Detail Report

Run Date : 08/29/2001

Run Time : 17:08:20

Report Name : TRAN VendingSoda D
Page : 1

Navy Cash
Daily Transaction Detail Report - Vending Soda
Location: USS NEVERSAIL
Date: 08/28/2001 22:04:31 To 08/29/2001 22:01:54 Batch Id: R12345 323

Vending Machine Transactions

VENDING SODA VMSODAOOQOO0DOOO00Z O00003FFCSB10000
VENDING SODA VMSODAOOQOOQOOQO00O0001 0070C2057DRAG0000
VENDING SODA Refunds

Total Transactions ' 5155.00

Ver1.4.7.1
SAIC. U
Redefining Ingenuity al b
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Daily Refund Report

Daily Refund Report by Sales Activity

Run Date : 08/29/2001
Run Time : 17:08:29
Report Name : TRAN RefundbySaleActivity D

Navy Cash
Daily Refund Report - By Sales Activity
Location: USS NEVERSAIL
Date: 08/28/2001 22:04:31 to 08/29/2001 22:01:54

Sale Type Transactions Value

MWR - Refunds

SHIP STORE #1 Refunds

SHIP STORE #2 Refunds

SHIP STORE - VENDING STORE ITEMS Refunds
SHIP STORE - VENDING SODA Refunds

Total Transactions

SAIC.

Redefining Ingenuity
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SAIC PROPRIETARY



Daily Transaction Detail Report

General Mess — Food

Run Date
un Time
Report Name

GENERAL MESS - FOOD

00010016

: BARBER, BRIAN

Amount

~

|

ALPERT, MIKE
GOLD, STEVE

-]
(SR NG &)

] =

80000010016 Subtotal:

Ver1.4.7.1
SAIC U
Redefining Ingenuity iy
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Questions

Ver1.4.7.1

SAIC.
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SALES UNIT 2 REVIEW

Navy Cash must be closed prior to what date/time each month?
What are vending merchant cards used for?

What is the purpose of doing a physical EOM phase one closeout on the
vending machines?

Which button on the CAD do you press to activate the vending EOM for
phase one?

Is Food Service Division issued a merchant card?

What form does S2 Division turn in to Disbursing to support their EOM
collections?

SAIC PROPRIETARY
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