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Intra-Governmental Payment and Collection (IPAC)

Enrollment and Modification Guide

New User Registration

The term “new user” refers to an individual who does not currently have an identity (Single Sign On user ID
and password, or SSO account) established to access Treasury applications via the UPS or ISIM provisioning
services. If you already have an SSO account with which you access other Treasury applications via UPS or
ISIM, proceed to the User Enrollment or Agency Administrator Enrollment section of this guide.

To create an identity (Single Sign On user ID and password), access the Fiscal Service Self-Enrollment page at
https://isim.fiscal.treasury.gov/selfenroll/register. When the page opens, enter information in all required

fields (denoted with an asterisk), retype the validation text in the corresponding field, and then click Submit.
Note: Access to the IPAC Application requires a government email (no .com emails will be accepted). Email addresses will be
reviewed on an ongoing basis.

Fiscal Service Self Enroliment

Fogléis wth [*) 878 regured

Legal Prefix

Legal First Name *
Legal Middle Name
Legal Last Name *

Generational Identifiers / Suffix w
Title

Email * Click the Search button next to Organization. A separate browser
Re-Enter Email * window will open. Enter your Agency name. Click the Search
Sponsoring Application * ~ Gadoct - w button. The Search results will display. Click the radial button next
Organization * to your Agency, Click Add. then Dope. Close the separate browser
External Supervisors e window if necessary.

Mobile Phone

Office Phone *
Office Extension

Pager Number

Office Fax Search:
Office Room Mumber
Office Streat Address * I"‘"*" |""“""‘* Contarg W deparmant of I
Office Street Address 2 [ ey
Office City =
Office State * — Balect - v | r—
Offica Zip * . _:‘A_Do;.n-—."\-l't-:‘ Agriculture
Office Country * UMITED STATES "
el Do

Please type the text from the image below.

=l Type the text from the

Capicha image into the
box and click Submit.
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User Enroliment

1. Access the ISIM Self-Service website at https://isim.fiscal.treasury.gov/itim/self. Enter your user ID and
password, and then click LOGIN

SINGLE
SIGN. N

Forgot Password Change Password Forgot User ID Contact

By bogging in with PRV, SecuriD, or User IDyPassword, you acknowledge that you have read, understand, and agres to sbide by the Rules of Behavior

PIV Card or iKey Q SecurlD [7] User ID & Password Q
Pleasa make sure your cardiey is plugged into User ID User ID (ITIM)
the reader tluserds
= Passcode Password
\_ = FEEEEXEREEEE

i LOGIN WITH YOUR

= PV

=1 LOGIN LOGIN

WARNING WARNING WARNING

You have accessed a US. Government information system, which inludes (1) this compater, (2) this network, (3) all Comgulers conmedied
o this network, and (£) 3 devices and storage media aRached 10 this petwork of 1o 3 computer cn this netecek. LS, Govermment
inflarmation systems are provided for the processing of official U.S. Government infarmation only. Unautharized or improper use of this
Infprmiation system & prohibfied and may sublect you 10 dSSCipinary acton, as well a5 chvil and criminal penaties. Al cata contained on
LS. Gowemment information systems is owned by the U.S. Govemment and may, for the purpose of protecting the rights and property of
e LS. Govemment. be monitored, intercepled, recorded, read, searched, copied, o caphured in any manner and disclosed or used for
any bl government purpase at any time. THERE |5 NO RIGHT TO PRIVACY IN THIS SYSTEM, System persannel may give bo ke
enforcement officials any potential evidence of crime found on U.S. Government information systems. USE OF THIS SYSTEM Y ANY
USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES YOUR UNDERSTANDING AND CONSENT TO THIS MONITORING,
INTERCEFTION, RECORDING, READING, COFYING, OR CAFTURING AND DISCLOSURE.

2. The Self-Service home page will load. To enroll, click the Request Account link in the My Access section.

Use this link if you need to change the information reguired to log in when you have forgotten your password.

My Access Request Account
Request a new account.

Delete Account
Delete one of your existing accounts.

View or Change Account
Change one of your existing accounts.

Request Access
Reguest access to items such as accounts and applications.

View Access
Wiew your access to items such as accounts and applications.

My Profile View or Change Profile
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3. When the Request Account page loads, enter “IPAC” in the Search for: field, and then click Search.

Request Account

Enter infarmation to search for the type of account you would like to request.

Search for:

IPAC] | Search |

Go to Home Page

4. When the Search Results appear, click IPAC.

Search Results
Click the account type that you would like to request.

Account Type A Description
-IPAC

5. When the Account Information page opens, click Details.

Account Information

Type the requested information below. When you are done specifying information, click Next. Al reguired fields are marked with ().

# User D
tisuss

Adrmin Role

Modules, Roles, and ALCs

-
Suspended Due to Inactivity?
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6. When the IPAC Access Permissions page opens, navigate through each of the three dropdown menus in
order from left to right to select the appropriate options in the Module, Role, and ALC fields.

NOTE: The ALC 0 checkbox will be unavailable.

-~

/& htips:/fireg-pps.fms.treas.gov/Ttarget_dn=erglobalid3302499433232331296036%2Cou%3003%2Cou%3Dpeop - Windows Internet Explorer ||= ] e

IPAC Access Permissions

Please provide the permissions for this user's IPAC access.

e The ALZ O flag will override any value chosen in the AL dropdown box.
o The RITS Payroll text box value will override any value chosen in the ALC dropdown box.

Module Role ALC ATLCO

Module Role ALC ATCO
IPACE - - ~| [

[Add][oK][ Cancel | 1PAC user
Online Third Party

Bulk File Submitter
|IPAC Supenvisor
IPAC Reports
IPAC System Log

Module Role ALC ALC O
IPACB v IPAC User v - ]

[Add |[oK][ cancel w0o0031s

00000349
00000449
00001001
00001003
00001070
00001071
00001072
00001073
00001074
00001075
00001076
00001077
00001078
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7. If selecting the RITSB module option, enter the RITS Payroll ID in the appropriate field of the ALC column
(if the RITS Payroll ID field is populated, the ALC field below it should not be populated).

-

@ https:/fireg-pps.fms.treas.gov/Ttarget_dn=erglobalid%3D2499423232331296036%2Cou%3D0%2Cou%3Dpeap - Windows Internat Explorer L= | 5 [meeSe

"

IPAC Access Permissions

Please provide the permissions for this user's IPAZ access.

e The AL O flag will override any value chosen in the ALG dropdown box,
o The RITS Payrolltext box value will override any value chosen in the ALC dropdown box.

Module Role ALC ALCO
-] [F]
MModule Role ALC ATCO
ETTS Payroll ID:

RITSB - . =

[Add][OK] [ Cancel ]

8. After all three fields are populated with your selections, click Add. This will add the Module/Role/ALC
combination to the Current Permissions section.

NOTE: Only one ALC may be selected per row. To add additional modules/roles for the same or other
ALCs, move through steps 6-8 as many times as needed. Upon entering each module/role/ALC
combination, verify that it appears in its own row under Current Permissions. To add additional access
at a later time, it will be necessary to follow the instructions in the Account Modification section of this
guide.

Module Role ALC ALCO |
EMROL *  Agency Administrator (A4) -

[4dd] [0K][ Cancel ]

Current Permissions
Module Hale ALC Remaove

Page 6 of 22




Intra-Governmental Payment and Collection (IPAC)

T
¥ Enrollment and Modification Guide

9. When all needed module/role/ALC combinations appear in the Current Permissions section, click OK.

Module Role ALC

[Add][ax][ Cancel |

Current Permissions
Module Role ALC

- EMROL Adrninistrator 00000220

10. When the Account Information page reopens, click Next.

Account Information

ALCO |

=

Remove

Rernve

Type the requested information below. When you are done specifying information, click Mext. All required fields are marked with ().

# User D
tisusds

Adrnin Role

Modules, Roles, and ALCs

-
Suspended Due to Inactivity ?

11. When the Request Account: IPAC page appears, click Request Account.

Request Account: IPAC

Click Request Account to submit a request for a new account on IPAC

ser D tisusr0a
Account type: IPAC

| < Back | |  Request &ccount | | Cancel |
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12. When the Request Submitted: Request Account page appears, click View My Requests to view the status
of the request.

Request Submitted: Request Account

You have submitted a request. Below is the information available to you at this time.

Request Detail

Regquest ID: 763208568683220539153
Date submitted: February 25, 2014 10:43:11 AM
Requesttype: Account Add

AccountiAccess: tisusr0s on IPAC

Related Tasks

* To review other activities, refer to the|Approve and Review Requests gage
* To perform other tasks go to the IBM Security Identity Manager Home page.

13. When the View My Requests page opens, the status of the request will be visible. To view request details,
click Account Add to access the Request Information page, including the list of approvers who are
authorized to take action on the request. When the request has been completed (approved or rejected),
the status will change accordingly.

IMPORTANT NOTE: Access requests are reviewed and approved/rejected on a case-by-case basis according to the ALC selected.
Each ALC has at least one Agency Administrator (AA) and one Master Administrator (MA) who approve access requests. If multiple
module/role/ALC combinations are submitted, a separate access request will be sent to the appropriate AA/MA for the ALC from
each combination, even if the AA(s)/MA(s) are the same for all ALCs to which access was requested.

Because access to a variety of module/role/ALC combinations may be requested within a single submission,

it is possible that one of the combinations may have been rejected by the AA and/or MA for that ALC, even if the submission
appears on the View My Requests page with a status of “Success.” If you are unable to access IPAC with any module/role/ALC
combination(s) you requested, you will need to resubmit an access request for the missing module/role/ALC combination(s) as
described in the Account Modification section of this guide.

View My Requests

Click the request type to view its information. .
Request Information
Wiew:  Show last 31 days
E— = o T Request Detail
ue: e i us CCoul CCESS
— ‘ete Submitted. === = RequestiD:  7696449222154186331
= February 25, 2014 2:49:33 PM InProcess Lo T s .
tisusrs on IPAC Date submitted: February 25, 2014 2:49:33 PM
Reguesttype:  Account Change
AccountAccess: auser007 on IPAC
Status Detail: Pending approval
Due date: February 28, 2014 2:49:40 PM
Approvers:
Eull Heme <
Glenda AA
IPAC Test
Milano MA
Sancho AA
Page1of1 Total:4 Displayed: 4
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Master Administrator (MA) Enroliment

1. To enroll as an IPAC Master Administrator, complete and submit the Master Administrator Designation Form
to the Treasury Support Center (TSC). For assistance or questions, please contact the TSC at 877-440-9476 or
ipac@stls.frb.org.

Agency Administrator (AA) Enroliment

1. Access the ISIM Self-Service website at https://isim.fiscal.treasury.gov/itim/self. Enter your user ID and
password, and then click LOGIN

SINGLE
SIGNCON

Forgot Password Change Password Forgot User ID Contact

By lagging in with PfV, SecuriD, or User 1D/ Password, you acknawledgs that you have read, understand, and agree to abids by the RFules of Behavior

PIV Card or iKey Q SecurlD Q User ID & Password (7]
Ploase make sure your card/iey is plugged into Usar ID User ID (ITIM)
the reader tluserds
= Passcode Password
i - LOGIN WITH YOUR
= PIV
== LOGIN LOGIN

WARNING WARNING WARNING
YOU Nave SCCessed 3 US. GOvernment infonmalion SySIEm, which nCILoes (1) INis COMPUter, (2) NS NEDWONK, (3) 3l COMEUIErs CoNneied
10 his network, and (4) 31 G&vices and SIrage Media ARACNed 10 NS HEIWONK Of 10 & COMPULEr on his Netacrk. U.S, Govermment
Infirmation systems ane provided for e processing of cfcial LS, Government information onfy. Unautharized or improper use o this
INFOIMANoN SYSIEM 5 QroNORed and May SUCIECT yOu 10 QSCIDNANy 310N, 35 well 35 Ol and CNmingl penanes. Al Cala comtained on

U5, Govemment nformation systems is owned by The U.S. Govemment and may, Tor e purpose of protecting he rghis and property of
e ULS. Government, Dé MONIlored, IMBrcepled, reconded, rédd, SEarched, copied, of Caplured in any Manmer and duclosed of used for
Ay lawtd government purpase at any time. THERE IS NO RIGHT TO PRIVACY IN THIS SYSTEM. System persannel may give to s
enforcement CACIAIs any POTBNGEN @VICBNCE Of Cime 1ound on U.S. Governmen! informanon systems. USE OF THIS SYSTEM BY ANY
USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES YOUR UNDERSTANDING AND CONSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING, OR CAPTURING AND DISCLOSURE.

2. The Self-Service home page will load. To enroll, click the Request Account link in the My Access section.

LIANgE rul QUULETI FdS5%Wul u irul mduun
Use this link if you need to change the information required to log in when you have forgotten your password.

T —
My Access Reguest Account
Reguest a new account.

v Delete Account
Delete one of your existing accounts.

View or Change Account
Change one of your existing accounts.

Reguest Access
Reguest access to items such as accounts and applications.

View Access
“Wiew your access to items such as accounts and applications.

My Profile View or Change Profile
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3. When the Request Account page loads, enter “IPAC” in the Search for: field, and then click Search.

Request Account

Enter infarmation to search for the type of account you would like to request.

Search for:

IPAC] | Search |

Go to Home Page

4. When the Search Results appear, click IPAC.

Search Results
Click the account type that you would like to request.

Account Type < Description

=

5. When the Account Information page opens, click Details.

Account Information

Type the requested information below. When you are done specifying information, click Next. Al reguired fields are marked with ().

# User D
tisuss

Adrmin Role

Modules, Roles, and ALCs

-
Suspended Due to Inactivity?

6. When the IPAC Access Permissions page opens, navigate through each of the three dropdown menus in
order from left to right to select the Agency Administrator options: for Module, “ENROL”; for Role:
“Agency Administrator”; and the necessary ALC.

Page 10 of 22
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NOTE: The ALC 0 checkbox will be unavailable.

,
@ https:/fireg-pps fms.treas.gov/Ztarget_dn=erglobalid%3D2499433232331296036%2Cou%3D0%2Cou%3Dpeop - Windows Internet Explorer |1 o0 [iesu

-

IPAC Access Permissions

Please provide the permissions for this user's IPAC access.

& The ALZ O flag will override any value chosen in the ALZ dropdown box
e The RITS Payrofl text box value will override any value chosen in the ALC dropdown box.

Module Role ALC ATCO

Module Role ALC
EMROL - - -

Current Permissions

Module - i
Module Role ALC
EMROL *  Agency Administrator (A2) - E
00000300
L 00000303
Current Permissions 00000204
Module Role 00000307
00a00303
0oa0o0310
00000312
00000320
00000324
00000343
00000349
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7. After all three fields are populated with your selections, click Add. This will add the module/role/ALC
combination into the Current Permissions section.
NOTE: Only one ALC may be selected per row. To enroll as an AA for multiple ALCs, move through steps 6 and 7 as many
times as needed, selecting a different ALC each time. Upon entering each ALC access request, verify that it appears in its own

row under Current Permissions. To add AA access for additional ALCs at a later time, it will be necessary to follow the
instructions in the Account Modification section of this guide.

If you need other IPAC roles outside of the AA designation, you can also select them from this screen by following the steps
above.

Module Role ALC ALCO |
ENROL ~  Agency Administrator (44) ~ [T TN - [T

Iﬂl Cancel

Current Permissions
Module Haole ALC Remove

8. If you need other IPAC roles outside of the Agency Administrator designation, select them from this
screen following the steps above. If selecting the RITSB module option, enter the RITS Payroll ID in the
appropriate field of the ALC column (if the RITS Payroll ID field is populated, the ALC field below it should
not be populated).

-

& https://ireg-pps.fms.treas.gov/Ttarget_dn=erglobalid%3D2499433232331296035%2Cou%300%2Cou%3Dpeap - Windows Internet Explorer L= ]|

-

IPAC Access Permissions

Please provide the permissions for this user's IPAZ access.

e The ALC O flag will override any value chosen in the AL dropdown bosx.
& The RITS Payralltext box value will override any walue chosen in the ALC dropdown bax.

Module Ruole ALC ALCO
=] [F]
Module Role ALC ALCO
ETTS Payroll ID:

|
RITSB - . 5
AT

[Add] [0K][ cancel |
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9. When all needed module/role/ALC combinations appear in the Current Permissions section,

click OK.

MModule Role ALC

[Add][OR [ Cancel |

Current Permissions
Module Role ALC

‘ENROL Administrator 00000220

10. When the Account Information page reopens, click Next.

Account Information

ATLCO

=

Remove

Rernme

Type the reguested infarmation below. When you are done specifying infarmation, click Next. All required fields are marked with ().

# User D
tisusids

Adriin Rale

Modules, Roles, and ALCs

E
Suspended Due to Inactivity?

(o] ]

11. When the Request Account: IPAC page appears, click Request Account.

Request Account: IPAC

Click Reguest Account to submit a request for a new account on IPAC

UserlD: tizusrla
Accaunt type: IPALC

| < Back ||| Reguest Account || | Cancel |
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12. When the Request Submitted: Request Account page appears, click View My Requests to view the status
of the request.

Request Submitted: Request Account

You have submitted a request. Below is the information available to you at this time.

Request Detail

Regquest ID: 763208568683220539153
Date submitted: February 25, 2014 10:43:11 AM
Requesttype: Account Add

AccountiAccess: tisusr0s on IPAC

Related Tasks

* To review other activities, refer to the|Approve and Review Requests gage
* To perform other tasks go to the IBM Security Identity Manager Home page.

13. When the View My Requests page opens, the status of the request will be visible. To view request details,
click Account Add to access the Request Information page, including the list of approvers who are
authorized to take action on the request. When the request has been completed (approved or rejected),
the status will change accordingly.

IMPORTANT NOTE: Access requests are reviewed and approved/rejected on a case-by-case basis according to the ALC selected. For
Agency Administrator (AA) access, each request will be sent to the Master Administrator (MA) for that ALC. If access requests for
multiple ALCs are submitted, a separate access request will be sent to the appropriate MA for each ALC, even if the MA is the same for
all ALCs to which access was requested.

Because access to multiple ALCs may be requested within a single submission, it is possible that a specific ALC access request within
the submission may have been rejected by the MA for that ALC, even if the submission appears on the View My Requests page with a
status of “Success.” If you do not receive approval requests for any ALC to which you requested access, verify whether you have the AA
role for that ALC. If not, you will need to resubmit a request for AA access to that ALC as described in the Account Modification section
of this guide.

View My Requests

Click the request type to view its information.

Request Information

Wiew: Show last 3 days Request Detail
RequestiD:  7696449222154186331
Request Type Date Submitted ™ platus (A Dale subrnitted: February 25, 2014 2:49:33 PM
Account Add A4 tisusr0s on IPAC . Pt
February 25, 2014 74933 PM In Process e
Accountifccess,

tisusr05 on IPAC

Status Detail: Pending approval
Due date: February 28, 2014 2:49:40 PM
Approvers:

a
Full Hame.

- Milsro MA
Page1of1  Totak 1 Displayed: 1
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Modifying Your User Account (For Users or Agency Administrators Only)

1. Access the ISIM Self-Service website at https://isim.fiscal.treasury.gov/itim/self. Enter your user ID and
password, and then click LOGIN

SINGLE
SIGNCON

ForgotPassword ~ Change Password  ForgotUseriD  Contact

By logging in with PRV, SecunD, or User ID/Password, you acknowledge that you have read, understand, and agres to abide by the Rules of Bhavior

PIV Card or iKey [+] SecurlD [+] User ID & Password [2]
Plaase maks surs your cardiKey is plugged into User 1D User ID (114
the reader tluser0s

Passcode Password
PR

LOGIN LOGIN

WARNING WARNING WARNING
You have accessed a U.S. Gavernment information systen. which clues (1) s computer. (2) s network, ) all cameaters
ot bk 3 (6 8 v and ks mecs sachd o Bl nbeck o 1.4 compube cn B b U.S. Gowemeer

any lantl government purpase a any bme. THERE IS NO RIGHT TO PRAACY I TS SYTEM M. Ors ot 1) Gt e
enforcement oficials any potenial evicenca o ime 10und on U5 Govemment information sysierms. USE OF THIS SYSTEM BY ANY
USER, AUTHORIZED OR UNAUTHORIZED, CONSTITUTES YOUR UNDERSTANDING AND CONSENT TO THIS MONITORING,
INTERCEPTION, RECORDING, READING, COPYING. OR CAPTURING AND DISCLOSURE

2. The Self-Service home page will load. To modify your account, click the View or Change Account link in
the My Access section.

Use this link if you need to change the information required ta log in when you have forgotten your password.

My Access Request Account

Reguest a new account.
a5

Delete Account
Delete one of your existing accounts.

View or Change Account
Change one of your existing accounts|

Request Access
Reguest access to items such as accounts and applications.

View Access
Wiew your access to items such as accounts and applications.

My Profile View or Change Profile

3. When the View or Change Account page opens, select the IPAC account type.
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Welcome, Andres User

Help Logoff Switch Application
Horne = “iew or change account

View or Change Account

Click the account type of the account you want to view or change. If you do not see your recently requested account below, click View My Requests.

Account Type <>  Userld  Status Description
CashTrack auser007 Active
IPAC auserl07 Active

dervice -

Hosted auser0? Active

Single Sign On quserOT Active 10IE Single Sign On (FSLDAR) account (user D) will enable you to log into The Bureau
(FSLDAP) ofFiscal Service's applications.

Page 10f 1 Total: 4  Displayed: 4

Go to Home Page

4. When the Account Information page opens, click Details.

Account Information

Change the account information below. When you are done chanding information, click QK. All required fields are marked with ().

# User ID
tisus7?

Adrnin Role

Modules, Roles, and ALCs

-
Suspended Due to Inactivity?
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5. To add additional access: When the IPAC Access Permissions page opens, navigate through each of the
three dropdown menus to select the appropriate options in the Module, Role, and ALC fields, and then
click Add then OK (see A).

To remove existing access: When the IPAC Access Permissions page opens, click the Remove button that
corresponds with the ALC access you wish to remove from the account. After the row showing that ALC
disappears from the Current Permissions list, click OK (see B).

(& https://fireg-pps.fms.treas.gov/Ttarget_dn=erglobalid%3D7643200488574471367%2Cou%3D0%2Cou%3Dacco - Windows Inte... L= E [

-

IPAC Access Permissions

Please provide the permissions for this user's IPAC access.

e The ALT 0 flag will owerride any value chosen in the ALC dropdown box. A
e« The RITS Payrol text box value will averride any value chosen in the ALC dropdown box.

Module Role ALC ALCO
| IPacE - IPAC Reports - : ]
Current Permissions
Module Role ALC Remove
IPACE IPAC User 11440001
TRACE TRACS Reports 11440001
Module Role ALC ALCO
IPACE +  IPAC Reports M [cooo7420 + [
B
Current Permissions
Module Role ALC Remove
IPACE IPAC User 11440001 [ Rermove]|
TRACE TRACS Reports 11440001
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6. When the Account Information page reopens, click OK.

Account Information

Change the account infarmation below. When you are done changing information, click QK. All required fields are marked with ().

# User D
tisusily

Adrin Role

Modules, Roles, and ALCs

B
Suspended Due to Inactivity?

] [Goneal

7. When the Request Submitted: Change Account page appears, click View My Requests to view the Status
of the request.

Request Submitted: Change Account

You have submitted a request. Below is the information available to you at this time.

Request Detail

Request ID: B70547483617RE285R29
Date submitted: Fehruary 28, 2014 8:05:05 A
Request type: Account Change

AccessiAccount tisusr0T on IPAC

Information Updated
Mo changes weare made.

Related Tasks
*+ Tocheck onthe status of your reguest, refer to thpage.

*+ Tochange another account, click YView or Change Account.
+ To perform othertasks go to the Thvoli ldentity Manager Home page.
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8. When the View My Requests page opens, click Account Change to access the Request Information page,
including the list of approvers who are authorized to take action on the request.

IMPORTANT NOTE: Access requests are reviewed and approved/rejected on a case-by-case basis according to the ALC selected.
Each ALC has at least one Agency Administrator (AA) and one Master Administrator (MA) who approve access requests. If multiple
module/role/ALC combinations are submitted, a separate access request will be sent to the appropriate AA/MA for the ALC from
each combination, even if the AA(s)/MA(s) are the same for all ALCs to which access was requested.

Because access to a variety of module/role/ALC combinations may be requested within a single submission, it is possible that one of
the combinations may have been rejected by the AA and/or MA for that ALC, even if the submission appears on the View My
Requests page with a status of “Success.” If you are unable to access IPAC with any module/role/ALC combination(s) you

requested, you will need to resubmit an access request for the missing module/role/ALC combination(s) by recompleting steps 1-6
above.

View My Requests

Click the request type to view its information.

View:  Showlast3 days w

Request Type Date Submitted ™ Status Account/Access
ge February 28, 2014 8:05.05 AM In Process tisusr07 an IPAC

Request Information

Request Detail

Regquest |D: B705474836176285629
Date submitted: February 28, 2014 8:05:05 AM
Requesttype:  Account Change
Accountidccess: tisusr0T on IPAC

Status Detail: Pending approval
Due date; March 3, 2014 8:05:07 AM
Approvers:

Full Hame <
Dema Sup
IPAC Test
Milano MA
Page1of1 Totak3 Displayed: 3
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IPAC System User Roles and Functions

IPAC Module

User Role Function Performed

¢ Display messages

e Access to the following reports:
Agency special requirements
ATLC Information
ALC Information Download
Headquarters transactions
Headquarters transaction download

IPAC Reports IPAC and zero dollar transactions
IPAC transaction download
Parent / chuld relationships
Predecessor / Successor ALCs
Sender required fields
Treasury reporting requirements

e Review reports / data files

e Purge reports / data files

Same access rights as the IPAC reports role, plus

e Process payment, collection, adjustment and zero dollar transactions
o Complete incomplete transactions

« View status of agency special requirements request

e Add/ edit SGL information to transactions received / sent

IPAC User

Same access rights as the IPAC reports role, plus

Request an update to agency billable status

View agency billable status

Request an update to agency special requirements

o View status of agency special requirements request

o Request establishment of a parent / child relationship
« Update agency information

IPAC Supervisor

e Submit bulk TPAC transactions via IPAC on-line

« Review bulk file status information (including confirmation/error/rejection information)
Bulk File Submuitter o Display messages

e Review reports / data files

e Purge reports / data files
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Buy/Sell Module
User Role Function Performed
= Display messages
» Access to Buy/Sell reports
» Process/Submit Agreements, Orders, Advances, Accruals, Invoices, and Adjustments
» Update Apreements, Orders, Accruals, Advances, Invoices, and Adjustments
» Modify Agreements and Orders
Seller » Save Agreements, Orders, and 1111-'{::1'::-_.33
» Delete Agreements, Orders, and Invoices
= Approve/Reject Agreements, Orders, and Adjustments
» Cancel Agreements and Orders
» Inguire/UploadDelete Supporting Documents
» Inguire Buyer Agency Profile

» Display messages
» Apcess to Buy/Sell reports
= Update Agreements, Orders, Accruals, Advances and Adjustments
» Modify Agreements and Orders
Buryer » Approve/Reject Agreements, Orders, Advances, Inveices, and Adjustments
» Close Agreements
» Process/Submit Accrual and Adjustments

» Inguire/UploadDelete Supporting Documents
» Inguire Buyer Agency Profile
= Display messages
» Access to Buy/Sell reports
Read Only » Inguire on Agreements, Orders, Advances, Accruals, Invoices, Adjustments,
Supporting Documents and Buyer Agency Profile

= Display messages

» Access to Buy/Sell reports

Agg}t y Bl_ljn"SeIl » Inguire on Agreements, Orders, Advances, Accruals, Invoices, Adjustments,
upervisar and Supporting Documents

» Maintain Buyer Agency Profile

TRACS

User Role Function Performed

» Displays messages

= Access to TRACS Reports
= Beview reports / data files
= Purge reports /[ data files

TRACS Reports
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RITS
User Role Function Performed

s Display message

o View list of all health benefit codes

s Access to the following reports:
Computer generated 2812 or 2812A
Enrollment codes
Holiday schedule

s Review reports / date files

s Purge reports / data files

RITS Accountant

Same access rights as the RITS Accountant role, plus

RITS Payroll Clerk » Manage 2812

Same access rights as the RITS Accountant role, plus
RITS Payroll Admin s Manage 2812
« Maintain payroll office / pay cycle

e Submit bulk 2812s vua RITS on-line

» Display messages

Bulk File Subnutter s Access to confirmation / rejection report
s Review reports / data files

s Purge reports / data files

Contact the Treasury Support Center at (877) 440-9476 or via email at IPAC@stls.frb.org
if you have questions concerning the IPAC enrollment process.
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